California School Accounting Manual

Regional Coordination and
Support Office

CALIFORNIA DEPARTMENT OF EDUCATION
Tom Torlakson, State Superintendent of Public Instruction

Equipment Inventory -

Inventoryv |

Education Code ‘Section’ 35168
requires local-education-agencies
(LEA) to maintain an’inventory of
equipment-whose current value
exceeds $500. However, this
requirement does not mean that
LEAs must capitalize all equipment
costing more than $500. While all
capitalized items should be
inventoried, not all inventoried
items should be capitalized.

‘Capitalization

For most LEAs, a capitalization
threshold of at least $5,000 is
recommended. For larger LEAs, a
higher capitalization threshold is
appropriate.

Noncapitalized Equipment

4400 Noncapitalized Equipment. Record
expenditures for movable personal property
of a relatively permanent nature that has an
estimated useful life greater than one year
and an acquisition cost less than the LEA's
capitalization threshold.buit greater than the
LEA's inventory threshold.pursuant to
Educalion Code Section: 35168 or local

pollcy

For mformatlon on the capltalszatlon lhreshold refer
to Procedure 770, - -

Suppligg?-Equipment?

It is sometimes difficult to classify articles
as either supplies or capitalized
equipment. They may have the
characteristics of equipment but have a
low unit cost or are frequently lost,
broken, or worn out and replaced in

normal use.

. For more detail, refer to the California School
Accounting Manual (CSAM) Procedure 770.

Supplies-Equipment

If the answer to any one of the following questions is yes,
the item should normally be classified as a supply.

1. Does the item lose |ts original shape and
appearance with use?

2. Is it consumable, with.a normal service life of
less than one year?

3. lIs it easily broken, damaged, or lost in normal
use?

4. Is it usually more feasible to replace it with an
entirely new unit than to repair it?

5. Is the cost of the item below the LEA's
capitalization threshold?

If all the answers are no, the item should be classified as
capital outlay.




Capitalized Equipment

6400 Equipment

Record expenditures for movable
personalproperty, including such
equipment as vehicles, machinery,
computer systems, and playground
equipment, that have both an estimated
useful life over one year and an acquisition
cost equal to or greater than the
Eaé&itahzation threshold established by the

For more detail, refer to CSAM Procedure 770.

Resources

CSAM Procedure 630
Technology—Coding Examples

CSAM Procedure 700-770
Distinguishing Between Supplies and
Equipment

Contact: Lou Ann Harada, Regional
Coordination and Support Office

916-319-0299
lhirada@cde.ca.qov
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Inventory records

Education Code Section 35168

The governing board of each school district, shall establish and maintain a historical
inventory, or an audit trace inventory system, or any other inventory system authorized
by the State Board of Education, which shall contain the description, name, identification
numbers, and original cost of all items of equipment acquired by it whose current market
value exceeds five hundred dollars ($500) per item, the date of acquisition, the location
of use, and the time and mode of disposal. A reasonable estimate of the original cost
may be used if the actual original cost is unknown.

Title 5, Subchapter 2.5, Section 16035

(d) As used in this article, “historical inventory of equipment.” Herein referred to as
inventory, means a list, a card file, or electronic data-processed information containing
the description, name identification numbers and original cost of all items of district-
owned equipment whose current market value exceeds $200 per item (or exceeds any
lesser amount approved by the local governing board, the date of acquisition, the
location of use, and the date and mode of disposal.






