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ARTICLE 1

AGREEMENT!?

1. The Articles and provisions contained herein constitute a bilateral and binding
agreement (Agreement) by and between the Contra Costa County Superintendent
of Schools (Employer) and the Contra Costa County Schools Education
Association/California Teachers Association/National Education Association
(Association), a Unit Member organization.

2. This Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of
the Government Code.

3. This Agreement shall remain in full force and effect from July 1, 2006 to June 30,
20009.

4. For the second and third years of this Agreement, no later than May 1, 2007, and
May 1, 2008, at the request of either party, the parties may negotiate the following:

Article 15 (Safety)

Article 16 (Benefits)

Article 17 (Salaries)

One Atrticle per party

Any Articles impacted by the Elementary and Secondary Education Act (ESEA)
Any impact legislation that both parties determine may impact this Agreement

! Article 1, Sections 3 and 4 Amended 11/06



ARTICLE 2

RECOGNITION?

The Employer recognizes the Association as the exclusive representative of all
Certificated Unit Members, including Part-Time Temporary Hourly Jail Education
teachers, but excluding all of the following: management, confidential, and supervisory
Unit Members as defined in the Education Code; as well as substitute, short-term
temporary, California Department of Corrections Project, and adult education teachers
where the assignment is not more than 50% of a full-time load.

2Article 2 Revised 11/05



3.

4.

10.

11.

12.

ARTICLE 3

DEFINITIONS?®

Unit Member - any Bargaining Unit Member who is included in the Certificated
Bargaining Unit as defined in Article 2 and, therefore, covered by the terms and
provisions of this Agreement.

Association - Contra Costa County Schools Education Association/California
Teachers Association/National Education Association.

Employer - the Contra Costa County Superintendent of Schools.

Contract days - those days during which Unit Members are required to be on
duty.

Workday - is a regularly scheduled workday for a Unit Member.

Basic Work Year - 180 days for Certificated Unit Members, and 185 days for
Psychologists and Social Workers.

Grievance - a complaint by one or more Unit Members who state that they have
been adversely affected by a violation of this Agreement.

Grievant - a Unit Member or Unit Members making the allegation.

Immediate Supervisor - the lowest level administrator, designated by the
Employer to adjust grievances, having immediate jurisdiction over the grievant.

Part-Time Temporary Hourly Jail Education Unit Members - Part-Time Adult
School Unit Members whose work site assignment is in the Contra Costa County
Sheriff's Office Detention Facilities and whose primary assignment is 16.25 hours a
week or less.

“ESEA” — Elementary and Secondary Education Act as reauthorized by No Child
Left Behind.

HOUSSE - is the High Objective Uniform State Standard of Evaluation, an option
adopted by the California State Board of Education that Unit Members may use to
demonstrate core academic subject area competence for becoming highly qualified
compliant under ESEA.

% Article 3 — Definitions Updated 5/05



13. Core Academic Subjects — as defined by ESEA 2001 are: English, Reading,
Language Arts, Mathematics, Science, Foreign Languages, Civics and
Government, Economics, Arts, History, and Geography.




ARTICLE 4

NEGOTIATIONS PROCEDURES*

1. No later than May 1 of the calendar year in which this Agreement expires, the
parties shall present issues to be bargained. These issues shall be presented to
the County Superintendent of Schools (Employer) and sunshined at a public
meeting of the Board of Education.

2. The Association shall designate no more than seven (7) representatives for the
purposes of developing an Agreement. No official meetings between the parties
shall be held unless at least two (2) representatives of each group are present.

3.  Unit Members designated in Section 2 of Article 4 shall follow normal county
procedures for prior notification of absence in order that necessary substitutes may
be secured.

“ Article 4, Sections 1 and 2 Revised 9/03



ARTICLE 5

EMPLOYER RIGHTS

The Association recognizes that the Employer has the responsibility and authority
to manage and direct on behalf of the public all operations and activities of the
County Office of Education to the full extent authorized by law. Included in, but not
limited to, those duties and powers are the exclusive rights to: determine
organizational matters; direct the work of employees; determine the times and
hours of operations; determine the kinds and levels of services to be provided and
the methods and means of providing them; establish educational policies, goals
and objectives; ensure the rights and educational opportunities of students;
determine staffing patterns; determine the number and kinds of personnel required;
maintain the efficiency of county operations; determine the curriculum; build, move
or modify facilities; establish budget procedures and determine budgetary
allocations; determine the methods of raising revenues; take action on any matter
in the event of an emergency. In addition, the Employer retains the right to hire,
classify, assign, transfer, evaluate, promote, and terminate employees. Employer
right to discipline shall be in accordance with the Education Code.

The exercise of the foregoing powers, rights, authority, duties and responsibilities
by the Employer; the adoption of policies, rules, regulations, and practices in
furtherance thereof; and the use of judgment and discretion in connection therewith
shall be limited only by the specific and express terms of this Agreement.

The Employer will meet and consult with the Association prior to contracting out
work that has been customarily performed by employees in the Bargaining Unit.
Meeting and consulting with the Association means the Employer will communicate
orally or in writing the purpose for contracting out work and will seek to reach
mutual agreement with the Association. The grievance procedure may be
accessed if a Unit member believes any provision of this Article has not been
followed.



ARTICLE 6

ASSOCIATION RIGHTS

The Association and its members shall have the right to make use of County
School facilities, upon approval of the Superintendent or his designated
representative, on the same basis and subject to the same rules and regulations
as other private individuals or entities.

The Association shall have the right to post notices of activities and matters of
Association concern on designated bulletin boards. This provision applies where
such notices do not interfere with or interrupt normal school or business
operations.

The Association shall have the right to utilize the internal mail system of the County
Office of Education for the purpose of communication with Unit Members, provided
such utilization does not interfere with or interrupt normal school or business
operations.

Authorized representatives of the Association shall be permitted to transact official
Association business on Employer’s property provided such transaction does not
interfere with or interrupt normal school or business operations.

A current list of names, home addresses, home telephone numbers, and work sites
of all Unit Members shall be provided to the Association by September 30, if
possible, and no later than October 15 of each school year, with an update by
January 15, except where Unit Members have stipulated in writing that home
addresses and home telephone numbers are not to be released to the Association.

Personnel reports to the Employer that list new hires and employee terminations
and transfers within the Certificated Unit shall be made available to the
Association.



ARTICLE 7

GRIEVANCE PROCEDURES®

1. General

The purpose of this procedure is to secure, at the lowest possible level, equitable
solutions to the problems, which may arise from time to time affecting
interpretation of the specific terms and conditions of this Agreement. The
Employer and the Association agree that the conduct of the proceedings will be
kept as informal and confidential as may be appropriate at any level of the
procedure.

2. Definitions

a. Grievance - a complaint by one or more Unit Members who state that they
have been adversely affected by a violation of this Agreement.

b. Grievant - a Unit Member or Unit Members making the allegation.
c. Workday - a regularly scheduled workday for a Unit Member.

d. Immediate Supervisor - the lowest level administrator, designated by the
Employer to adjust grievances, having immediate jurisdiction over the grievant.

e. Employer - the County Superintendent of Schools.

3. Informal Level

Before filing a formal written grievance, the grievant shall attempt to resolve it by
an informal conference with grievant’s immediate supervisor. If a grievance arises
from the action of authority other than the immediate supervisor, the Unit Member
and/or immediate supervisor may request the involvement in the informal
conference of the other authority.

4. Formal Levels

a. Step One - If an alleged violation is not resolved through the informal step to
the satisfaction of a grievant, a formal grievance may be initiated. Such
grievance must be initiated no later than twenty (20) workdays after the
occurrence of the act or omission giving rise to the grievance. The grievant
must present such grievance in writing and shall state the facts giving rise to
the grievance, shall identify by appropriate reference the provisions of this

® Article 7, Sections 2 and 8.d. Amended 12/03



Agreement alleged to be violated, shall state the contention of the Unit Member
with respect to these provisions, and shall indicate the specific relief requested.
Within ten (10) workdays after the initiation of the formal grievance, the
immediate supervisor shall investigate the grievance and give his/her decision
in writing to the grievant.

. Step Two - If the grievance is not resolved in Step One, the grievant may,
within ten (10) workdays of receipt of the supervisor’'s answer at Step One,
submit to the Associate Superintendent/Student Programs and Services, or
his/her designee, a written statement of the grievance. Such grievance shall
include a copy of the original grievance, the decision rendered, and a clear,
concise statement of the reasons for the appeal. The Associate
Superintendent/Student Programs and Services or designee shall communicate
a decision within ten (10) workdays of the filing of the appeal to Step Two.
Such response shall state the Associate Superintendent/Student Programs and
Services or his/her designee’s views of the facts and his/her conclusions
regarding the contentions of the grievant on appeal.

. Step Three - In the event the grievant is not satisfied with the decision at Step
Two, the grievant may appeal the decision in writing within ten (10) workdays to
the Employer. The Employer or designee shall investigate the grievance as
fully as deemed necessary, and may provide for conferences with the grievant.
The Employer or designee shall respond within ten (10) workdays of the
appeal, to the grievant. Such response shall state the Employer’s views of the
facts and his/her decisions respecting the contentions of the grievant on
appeal.

. Step Four - Within ten (10) workdays after receiving the decision of the
Employer a grievant may make a written request to the Association to take the
grievance to arbitration. If within ten (10) days the Association agrees to take
the grievance to arbitration, the Association and Employer shall mutually select
an arbitrator.

If agreement cannot be reached on a mutually acceptable arbitrator within ten
(10) days, the Employer and the Association shall jointly request that the
American Arbitration Association or the State Conciliation Service supply a
listing of five (5) names. Each party shall strike two (2) names from the list in
alternative order. The determination of which party shall strike a name first
shall be determined by lot.

It shall be the function of the arbitrator, and he/she shall be empowered, except
as his/her powers are limited below, after due investigation to make a decision
in cases of alleged violation of the specific Articles and Sections of this
Agreement.



(1)

(2)

3)

(4)

(5)

(6)

(7)

(8)

The arbitrator shall have no power to add to, alter, subtract from,
disregard, change, or modify any terms of this Agreement; but shall
determine only whether or not there has been a violation of this
Agreement as complained of by the grievant.

The arbitrator shall have no power to establish salary structures or change
any salary.

The arbitrator shall have no power to change any practice, policy, or rule
of the Employer nor to substitute his/her judgment for that of the Employer
as to the reasonableness of any such practice, policy, rule, or any action
pursuant to such practice, policy, or rule.

The arbitrator shall not consider any issue raised by the grievant unless it
was known by the Employer in an earlier step of this Grievance
Procedure.

The arbitrator shall have no power to recommend or resolve any of the
following:

(a) The termination of services or any other disciplinary action or failure to
reemploy any member of the Unit.

(b) Any matter involving the content of the evaluation.

The standard of review for the arbitrator is whether there has been a
violation of the expressed terms of this Agreement.

The award of the arbitrator shall be based solely upon the evidence and
arguments presented to him/her in the presence of the parties, and upon
any post-hearing briefs of the parties.

The arbitrator’s decision will be in writing and will set forth his/her findings
of fact, reasoning, and conclusions on the issues submitted. The
arbitrator will be without power or authority to make any decisions, which
require the commission of an act prohibited by law or which is violative of
the terms of this Agreement.

However, it is agreed that the arbitrator is empowered to include in any
award such financial reimbursement or other remedies as he/she judges
to be proper. The decision of the arbitrator shall be submitted to the
Employer and the Association and will be final and binding upon the
parties to this Agreement. The Employer and Association shall implement
the decision in whole, or by mutual consent, the parties may consult on
alternatives.

10



(9) There shall be no waiver or allegation of waiver of any time limit unless
such waiver is in writing.

The fees and expenses of the arbitrator shall be shared equally by the
Employer and the Association. All other expenses shall be borne by the
party incurring them, and neither party shall be responsible for the
expense of witnesses called by the other.

If the Employer claims that a grievance should be dismissed because, for
example, it falls outside the scope of the procedure, or was filed or
processed in an untimely manner, such a claim shall be heard as the first
issue upon which the arbitrator shall rule.

The arbitrator shall have no power to render an award on a grievance filed
before the effective date of this Agreement or after the termination of this
Agreement.

Appearance and Representation

Actions taken pursuant to this procedure shall be conducted at a time and place,
which will afford a fair, and reasonable opportunity for all persons, including
witnesses, entitled to be present to attend. Such actions shall be conducted during
working hours unless there is mutual agreement or other arrangements.

If the grievant is not represented by the Association, a copy of the grievance and
the proposed resolution shall be sent to the Association. The proposed resolution
of the grievance will not be implemented until the Association has a copy of the
grievance and the proposed resolution and has been given an opportunity to file a
response. Unit Members shall not suffer loss of compensation for time spent as a
grievant or witness at a hearing held pursuant to this procedure.

Time Limits

The time limits specified at each level are maximums. The time may, however, be
extended by mutual written agreement of the parties.

Failure at any step of this procedure to communicate the decision on a grievance
within the specified time limit shall permit the grievant to lodge an appeal at the
next step of this procedure. Any grievance not advanced from one step to the next
within the time limits of that step shall be deemed resolved by the answer at the
previous step. The parties may mutually agree to omit any step of the grievance
procedure.

11



7. Legal Rights

a. All documents, communications, and records dealing with the processing of a
grievance will be filed in a separate grievance file and will not be kept in the
personnel file of any of the participants.

b. No Unit Member shall be discriminated against for participating in the grievance
resolution process.

8. Release Time

a. The President and each of the four members of the Association Grievance
Committee shall be entitled upon request to a maximum of six (6) hours, travel
time inclusive, per month. This time is exclusively for the purpose of grievance
processing.

b. Each of the persons identified in Section 8.a. of this Article shall request
release in writing from his/her immediate supervisor and shall report upon
return to duty. That release shall not be unreasonably denied.

c. Upon entering another work location, the persons identified in Section 8.a. of
this Article shall identify himself/herself to the supervisor or designee in charge
of the location and state the purpose and expected duration of the visit.

d. The persons identified in Section 8.a. of this Article may be denied permission
by the Employer’s representative to talk to the Unit Member on his/her duty
time if that will unduly interfere with the Unit Member’s work. Any disagreement
over this access shall be immediately referred to the Associate
Superintendent/Student Programs and Services for determination. Provision of
this remedy shall not bar use of the Grievance Procedure.

12



ARTICLE 8

PROFESSIONAL DUES/FEES AND PAYROLL DEDUCTIONS

Any employee who is a member of the Association, or who has applied for
membership, may sign and deliver to the Employer an assignment authorizing
deduction of unified membership dues, initiation fees, and general assessments in
the Association. Pursuant to such authorization, the Employer shall deduct one-
tenth (1/10) of such dues from the regular salary check of the Unit Member each
month for ten (10) months. Deductions pursuant to authorization signed after the
commencement of the school year shall be prorated appropriately, commencing
with the month of authorization.

The Employer shall be obligated to put into effect any new, changed, or
discontinued payroll deductions when written authorization is received by the
fifteenth (15th) day of any month.

With respect to membership dues or agency service fees deducted by the
Employer, pursuant to this Article, the Employer agrees to remit said monies
promptly to the Association, accompanied by an alphabetical list of Unit Members
for whom such deductions have been made, and to indicate any changes in
personnel from the list previously furnished.

The Association agrees to furnish any information needed by the Employer to fulfill
the provisions of this Article.

Within thirty (30) days from the date of commencement of assigned duties within
the Bargaining Unit, an employee shall become a member of the Association, or
pay to the Association an agency service fee in one lump-sum payment in the
same manner as required for the payment of membership dues, provided,
however, that the Unit Member may authorize payroll deductions for such fee in
the same manner as provided in Sections 1 and 2 of this Article. A Unit Member
may pay agency service fees directly to the Association in lieu of having such
service fees deducted from his/her salary check. In the event that a Unit Member
shall not pay such fee directly to the Association, or authorize payment through
payroll deduction as provided in Sections 1 and 2, the Association shall so inform
the Employer, and the Employer shall immediately begin automatic payroll
deduction as provided in Education Code Section 45061 and in the same manner
as set forth in Section 1 of this Article.

Part-Time Temporary Hourly Jail Education employees will pay association dues
as follows:

a. Bargaining Unit Members working six hours or less per week at the established
substitute rate.

13



b. Bargaining Unit Members working more than six hours per week at the
Category 3 rate.

7. Objections on Religious Grounds

a. Any Unit Member who is a member of a bona fide religious body whose
traditional tenets or teachings include objections to joining or financially
supporting employee organizations shall not be required to join, maintain
membership in, or financially support the Association as a condition of
employment; except that such Unit Member shall, in lieu of a service fee, pay a
sum equal to such service fee to one of the following non-religious, non-labor
organizations, all of which are charitable funds exempt from taxation under
Section 501(c)(3) of Title 26 of the Internal Revenue Code, which may be paid
by payroll deduction as set forth in Section 2 of this Article:

Foundation to Assist California Teachers

United Way

California Teachers Association Martin Luther King Scholarship Fund
American Red Cross

Easter Seal Society

Muscular Dystrophy Association, Inc.

oA WNE

b. Proof of payment and a written declaration of membership in a religious body
whose traditional tenets or teachings include objections to joining, maintaining
membership in, or financially supporting organizations shall be made on an
annual basis, on or before October 1, to the Association as a condition of
continued exemption from the Association as a condition of continued
exemption from the provisions of Section 1 and/or 5 of this Article. Any Unit
Member making payment, as set forth in this Section 6 of this Article, who
requests to use the grievance or arbitration procedure of this Agreement shall
be responsible for paying the reasonable costs of using such procedure.

8. The Association agrees to hold the Employer harmless from any court or
administrative action growing out of the enforcement of the dues deduction or
agency fee provisions of this Article. The Association agrees to pay all legal fees
and legal costs, including reasonable attorney’s fees, incurred in defending such
action, and to indemnify the Employer against any claims or losses resulting from a
final determination of liability against the Employer in any such action. The
Association shall have the exclusive right to decide and determine whether any
action or proceeding referred to above shall or shall not be compromised, resisted,
tried, or appealed.

14



ARTICLE 9

HOURS®

The average length of the full-time Unit Members' workweek, including student
contact hours, before and after school supervision preparation time, and relief
periods shall be 32.5 hours. Hours for Part-Time Temporary Hourly Jail Education
Unit Members are described in Section 6 of Article 27.

In addition to the preparation of lessons and classroom instruction, Unit Members
may be assigned duties, which fall outside their regular work. These activities may
include faculty and/or departmental meetings (not to exceed four (4) hours per
month), and an average of one (1) of the following per month: advisory committee
meetings, parent/community meetings, open house, back-to-school night, and
duties unique to a particular assignment (not to exceed two (2) hours per month).

All Unit Members who teach a class shall be available at their school at least thirty
(30) minutes before the regular time for the commencement of class, except where
programs are exempt by the County Office of Education. A flexible work schedule
may exist according to the needs of the program and the Unit Member as
approved by the Employer.

Each Unit Member shall be entitled to an unpaid, duty-free lunch period of no less
than thirty (30) minutes. Relief periods of fifteen (15) minutes each shall be given
in the morning and afternoon. The lunch and relief periods are outside required
travel time between work sites.

Required duties beyond the regular workday, such as inservice meetings and
giving inservice or conference presentations, shall be compensated according to
the Unit Member's hourly rate of pay.

When the needs of students or parents so require, and with the agreement of the
immediate supervisor, work may be scheduled outside the regular work week. The
Unit Member shall be entitled to exchange time. Exchange time shall be used
within twenty (20) workdays.

Support staff shall not normally be assigned as a substitute or in place of a
substitute, except in case of a disaster, as defined in Article 26.4, or other
emergency.

The basic work year for the Certificated Bargaining Unit shall be 180 days. The
work year for School Psychologists and Social Workers shall be 185 days. The

® Article 9, Section 13 Amended and Section 17 Language Added 3/04; Article 9, Revised 9/06
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10.

11.

12.

five (5) days that are worked beyond the basic work year shall be mutually
determined by the Unit Member and his/her Program Administrator.

An additional three (3) days of staff development will be scheduled at a per diem
rate. Unit Members must attend staff development days to receive per diem rates.
Unit Members cannot be paid per diem rates for the three (3) staff development
days if they are not in attendance, and they cannot use sick leave, personal
necessity, bereavement leave, industrial accident leave, jury duty, sabbatical
leave, or association leave for per diem for the three staff development days.

(EC 44579-44579.4)

- New members shall be required to attend three (3) days of orientation beyond
the regular work year. The orientation will be scheduled annually on non-
student instructional days. Unit Members shall be compensated at their regular
daily rate of pay.

Unit Members in the DCH Program shall be notified by May 1 of any work available
in the Program beyond the basic work year of 180 days. Unit Members who were
assigned to this program prior to July 1, 1983 shall have a basic work year of 180
days, plus 28 additional days of Extended Year.

Unit Members hired prior to July 1, 1993, who have current assignments of 217-
days, shall have the option to continue such 217-day assignments. If such Unit
Members voluntarily transfer to a basic work year assignment, their work year will
change to the basic work year assignment.

Unit Members who are employed beyond the basic work year shall be notified, to
the extent possible, a minimum of ten (10) workdays prior to the beginning of said
assignment.

Before May 15 teachers assigned to Juvenile Court Schools (includes teachers on
180-day and 217-day work calendars) shall meet with their supervisor to mutually
agree on when the teacher will take non-duty days during the following school year
(between July 1 and June 30). Teachers shall schedule their non-duty days in
minimum blocks of one calendar week (Monday through Friday). Teachers may
request to take several consecutive weeklong blocks of non-duty days. If there are
leftover non-duty days due to holidays falling within the workweek, the teacher and
administrator shall mutually agree on when the teacher will take those non-duty
days.

Requests to take a non-work week at a particular time may be denied due to
coverage needs or for other good cause (e.g., testing). If more teachers than can
be accommodated request the same non-work week off, seniority shall be the
determining factor.

16



13.

14.

15.

16.

Unit Members shall have unassigned days for the following legal and local
holidays:

Independence Day New Year's Day

Labor Day Martin Luther King's Birthday
Veterans' Day Washington's Birthday
Thanksgiving Day Lincoln's Birthday

Day following Thanksgiving Memorial Day

Christmas Day

In addition to the above listed days, Unit Members may have eight (8) unassigned
days during the winter recess and five (5) unassigned days during the spring
recess.

Parent conferencing shall normally occur during regularly scheduled work time.

Classes conducted by the Employer in host districts shall follow the host district
calendar. In the event the host district does not conduct classes on any particular
day, the Employer shall determine if affected Unit Members will follow the County
calendar. The length of the Unit Member’s work year shall be as specified for the
basic work year.

Special Education Teachers shall have no less than seven minimum days that
shall be used at the discretion of the affected Unit Member each work year.

17



ARTICLE 10
LEAVES'
General Policy

A Unit Member exercising the leave provisions of this Agreement shall notify the
County Office of Education (i.e., Substitute Employee Management System
(SEMS), supervisor) of his/her need to be absent as soon as it is known. Itis
expected that the Unit Member will notify the County Office of Education (i.e.,
Substitute Employee Management System (SEMS), supervisor) in sufficient time to
secure replacement personnel where required. Timely notification shall also
include an estimate of the expected duration of the leave. Unit Members whose
leaves extend through the end of the one school year shall notify the Employer by
March 1 of their intent to return the following school year. The Employer will
request in writing prior to March 1 that the Unit Member express his/her intent. The
Employer shall continue to cover the cost of health, dental, and vision benefits for
Unit Members while on paid leaves of absence.

a. Break in Service

No leave of absence granted by the Employer shall be deemed to be a break in
service.

b. Salary Step Advancement

No period of unpaid leave shall be counted toward time served for purposes of
salary step advancement. Completion of at least 75% of the assigned work
year for the Unit Member in a paid status is a prerequisite to salary
advancement.

c. Continuation of Health, Dental, and Vision Coverage

A Unit Member on unpaid leave may continue his/her coverage under the
Employer's health, dental, vision, and other voluntary plans in effect. Bargaining
Unit Members may change or suspend their benefits during the period of leave.
The Unit Member shall remit the full cost of the premium to the Employer.

d. Return to Position

" Article 10, Sections 1; 2.a., 2.e. (including definitions of Differential Pay); 3.a. adding quarter-day, 3.c,
3.f,3.g.;5d,5.e.,5f,5m;7,;8.;9,; 10,; 11; 13.a,, 13.b., 13.c., 13.d,, 13.f., 13.g.; and 14.a.
Amended 3/04

Article 10, Sections 4.a., 4.d., 5.m., and 7.d. adding language to include registered domestic partners
amended 1/05.
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(1) A Unit Member returning from leave shall be returned to the position held
prior such leave provided:

- The position still exists

- The leave is less than one (1) school year and the Unit Member
returns prior to April 15, or sixty (60) calendar days prior to the end of
the school term

(2) No Unit Member returning from leave shall have greater rights to a
position than he/she would have had if he/she had not gone on leave.

Sick Leave — The following Sections, 3) Personal Necessity, 4) Kin Care, and

5) Catastrophic Leave are all related to the amount of sick leave the Unit
Member has accrued and has available for use.

a.

Each full-time Unit Member on a basic work year contract shall accrue ten (10)
days of sick leave for personal illness or injury. Such sick leave shall be
credited at the commencement of the contract year. Unit Members employed
on a work year contract other than the basic work year shall accrue sick leave
on a prorated basis. Unused sick leave will accrue from year to year.

A Unit Member exercising this paid leave of absence provision shall notify
his/her immediate supervisor of his/her need to be absent from service as soon
as known. It is expected that the Unit Member will provide sufficient advance
notice to secure substitute personnel where required. Such advance notice is
to be no less than two (2) hours prior to start of work day assignment, except
when circumstances beyond the Unit Member's control preclude the two (2)
hours prior notice, in which instance the Unit Member will provide an
explanation. Such notification described herein shall also include the specific
reason for absence and an estimate of the expected duration of the absence.

Sick leave, which has been credited and used, but not earned upon
termination, shall be repaid by deduction from final salary settlement upon
termination.

Disabilities caused or contributed to by pregnancy, miscarriage, childbirth,
termination of pregnancy, and recovery therefrom are covered by sick leave
provisions. For requests for more than six (6) weeks disability leave for a
normal pregnancy, the Employer may request the Unit Member to see an
Employer-appointed physician.

Differential Pay for Extended lliness: If a bargaining Unit Member has utilized
all accumulated paid sick leave and is still absent due to illness or injury for a
period of five (5) school months or less or 100 days or less, the amount
deducted from the salary due the Unit Member for any month in which the
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absence occurs shall not exceed the sum which is actually paid a substitute
teacher during the period of absence; or, if no substitute was employed, the
amount which would have been paid to a substitute had one been employed.
Under no circumstance shall a Unit Member have salary deducted greater than
their daily rate of pay (even if the substitute’s daily rate of pay exceeds that of
the Unit Member).

Examples: Substitute Hired

1. If a Unit Member’s daily rate of pay is $225.00, and if a substitute is paid
$105.00 a day, the Unit Member shall be paid $120.00 for that day of
extended illness ($225.00 - $105.00 = $120.00).

2. If a Unit Member’s daily rate of pay is $195.00, and if a substitute is paid
$95.00 a day, the Unit Member shall be paid $100.00 for that day of extended
illness ($195.00 - $95.00 = $100.00).

Examples: No Substitute Hired

1. If a Unit Member’s daily rate of pay is $256.50, and if the established short-
term substitute rate of pay is $90.00, the Unit Member shall be paid $166.50
for that day of extended illness ($256.50 — 90.00 = $166.50).

2. If a Unit Member’s daily rate of pay is $256.50, and if the established long-
term substitute rate of pay is $105.00, the Unit Member shall be paid $151.50
for that day of extended illness ($256.50 - $105.00 = $151.50).

f. Return from Sick Leave

(1) Immediately upon return to work, the Unit Member shall report the
absence in accordance with established procedures.

(2) Verification of the cause of absence and the Unit Member’s fitness to
return to work may be required by the Employer before allowing payment
for more than five (5) consecutive days of absence due to iliness or
accident. The Employer reserves the right to require verification of illness
for shorter periods of time when there is probable cause to require such
verification. Such verification requirement shall not be for arbitrary or
capricious reasons.

(3) A Unit Member who has experienced a disability absence requiring
surgery, hospitalization, or extended medical treatment may be required to
submit, prior to return to active duty, a medical statement indicating an
ability to return to his/her position without restrictions or detriment to the
Unit Member’s physical or emotional well-being.
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(4) A Unit Member shall be charged one (1) additional day of sick leave if the
Unit Member fails to notify the County Office of Education (i.e., Substitute
Employee Management System (SEMS) or supervisor) by 4:00 p.m. on
the preceding work day of the intent to return to duty.

3. Personal Necessity Leave

a.

Pursuant to Education Code Section 44981, a Unit Member may utilize up to
ten (10) days of accumulated sick leave each school year for personal
necessity. Such leave shall be taken in either quarter-day, half-day or full-day
increments only.

Personal necessity describes a Unit Member's activity that cannot reasonably
be deferred to another day or time when the Unit Member is free from duties.
Personal necessity leave is not for the purposes of attending or participating in
functions or activities which are primarily for the Unit Member's pleasure,
amusement, or personal convenience; the extension of holidays or vacation
periods; accompanying a spouse on a trip; seeking or engaging in other
remunerative employment; engaging in a strike, demonstration, picketing,
lobbying, rally, campaigning, or political activity; or taking examinations or
engaging in other activity related to advanced training.

Requests for use of personal necessity leave shall be made to the Unit
Member’s immediate supervisor at least three (3) work days prior to the
commencement of the leave and shall state the purpose of the leave and the
date for which said leave is requested.

. Advance approval is not necessary when the leave is required because of

death, serious injury, or illness to a member of the Unit Member's immediate
family; or an accident involving the Unit Member's person, property, or the
person or property of his/her immediate family.

In addition to the purposes specified in Section 3.d. above, and with advance
notice, a personal necessity leave may be used for the adoption of a child,
required appearance of the teacher before a court, commission, or other
tribunal under subpoena or summons.

Immediately upon return to duty from personal necessity leave, the Unit
Member shall report the absence in accordance with established procedures.

. Four (4) days of personal necessity leave may be used for any reason at the

discretion of the Unit Member except any concerted work stoppage. The Unit
Member shall not be required to give the reason for these days of leave.
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4. Kin Care

a.

Unit Members may use up to six days of their yearly sick leave received for the
purpose of attending to a child, parent, spouse, or registered domestic partner
who is ill.

For purposes of sick leave use, a “child” is defined as a biological, foster or
adopted child, stepchild or a legal ward. A “child” also may be someone you
have accepted the duties and responsibilities for raising, even if he/she is not
your legal child.

A “parent” is your biological, foster or adoptive parent, stepparent or legal
guardian.

. All conditions and restrictions placed on an Unit Member’s use of sick leave

apply also to sick leave used for care of a child, spouse, or registered domestic
partner, or parent.

5. Catastrophic Leave

a.

"Catastrophic illness or injury” means an illness or injury that is expected to
incapacitate the Unit Member for an extended period of time, or that
incapacitates a member of the Unit Member's family, which incapacity required
the Unit Member to take time off from work for an extended period of time to
care for a family member, and taking extended time off work creates a financial
hardship for the Unit Member because he or she has exhausted all of his or her
sick leave and other paid time off.

"Eligible Leave Credits" mean sick leave accrued to the donating Unit
Member.

Requirements/Conditions

All Unit Members, permanent, full-time or part-time (at least 50%), shall be
eligible to participate in the program.

Members of the Bargaining Unit may apply for and receive catastrophic leave
provided the following conditions are met:

(1) Unit Members must use all sick leave, but not substitute differential leave,
available to them before being eligible for a withdrawal from the
Catastrophic Leave Bank.

(2) Unit Members who have exhausted sick leave but still have differential

leave available are eligible for a withdrawal from the Catastrophic Leave
Bank. Catastrophic leave may be used to supplement differential leave.
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For a Unit Member combining catastrophic leave and differential leave, the
Employer shall pay the Unit Member full pay, and the Catastrophic Leave
Bank shall be charged one-half (1/2) day.

(3) The Unit Member (or a Unit Member’s family member for whom which the
Unit Member must care) must have suffered an incapacitating illness or
injury which falls within the provisions of Section 5.a. of this Article.

(4) If the Unit Member is incapacitated, applications may be submitted to the
Employer by the Unit Member’s agent or member of the Unit Member’s
family.

(5) The Employer must determine that the Unit Member is unable to work
because of the Unit Member’s personal or family catastrophic illness after
adequate proof of illness has been provided in accordance with Education
Code Section 44043.5 to include but not be limited to a doctor’s
verification of illness and declaration of compliance with the requirements
of this leave.

. If the transfer of eligible leave credits is approved by the Employer, any Unit
Member may donate eligible leave credits at a minimum of one day, and not to
exceed twenty days.

No Unit Member is eligible for catastrophic leave if that Unit Member has used
more than seventy percent (70%) of his credited sick leave in two of the last
three years, unless the Employer waives this provision in verified instances of
continuing illness or accident.

. Participation is voluntary, donation is irrevocable and confidential and donor
must maintain a minimum of five (5) days of accumulated sick leave.
Donations shall be in one-day increments.

. Stress claims shall be excluded from this program; however, physical
manifestations such as heart disease or high blood pressure shall be included.

Transfers of eligible leave credits are irrevocable.

A Unit Member who receives paid leave pursuant to this Section shall use any
leave credits that he/she continues to accrue on a monthly basis prior to
receiving paid leave pursuant to this Section.

Unit Members who apply to this program will be required to submit a
physician's statement indicating the nature of the illness or injury and the
probable length of absence from work. The nature of the illness or injury shall
be kept confidential.
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l. In the event this leave category is canceled, the days shall be returned to those
Unit Members who have donated them.

m. Family shall be defined as the Unit Member's spouse, registered domestic
partner, parent, grandparent, any child for which the Unit Member has primary
responsibility, or sibling. In special circumstances, the definition of "family" may
be expanded to include other individuals by mutual agreement between the
Employer, Association, and the Unit Member.

(1) A Unit Member’s withdrawal from the Catastrophic Leave Bank may not
exceed the statutory maximum period of twelve (12) consecutive months.

(2) Leave from the Catastrophic Leave Bank may not be used for illness or
disability which qualifies the Unit Member for Workers’ Compensation
Benefits, unless the Unit Member has exhausted all Workers’
Compensation Leave, his/her own sick leave, and provided further, that
the Unit Member signs over any Workers’ Compensation temporary
disability benefit payments to the Employer. If there are any Workers’
Compensation checks signed over to the Employer, the bank will not be
charged days, or if charged, will be reimbursed the number of days for
which the Workers’ Compensation payment is equivalent to a regular day
of pay at the negotiated rate for that Unit Member. If the Employer
challenges the Workers’ Compensation claim, the Unit Member may
withdraw from the Catastrophic Leave Bank, but upon settlement of the
claim, the bank shall be reimbursed by the Employer.

(3) If there are not sufficient days donated for catastrophic leave to fund a
withdrawal request, the Employer is under no obligation to provide days of
leave or funds to the participant. If the Employer denies a request for
withdrawal or an extension of withdrawal of catastrophic leave because of
insufficient donated days to fund the request, the Employer shall notify the
Unit Member and the Association in writing of the reason for denial.

The Employer has responsibility and authority for final decisions regarding participation
in the program.

6. Child-Care/Maternity Leave

a. Child-care/maternity leave without pay after delivery or adoption may be
granted a Unit Member upon request for not more than one (1) school year nor
less than one (1) semester.

b. Inthe event the child-care/maternity leave expiration date falls during the last
five (5) weeks of the school year, the Unit Member's leave shall be extended
until the end of the school year.
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c. A Unit Member on child-care/maternity leave may return to duty prior to the
expiration of the leave provided an unfilled position for which the Unit Member
is qualified exists.

d. The Unit Member's absence due to child-care/maternity leave shall not result in
forfeiture of probationary or permanent status.

e. A Unit Member on child-care/maternity leave may continue health and dental
benefits at the Unit Member's expense.

Bereavement Leave

a. Each Unit Member shall be entitled to three (3) workdays of paid leave of
absence or five (5) workdays if travel exceeds 400 miles one-way on account of
death of any member of his/her immediate family.

Immediate family of the Unit Member or of his/her spouse or registered
domestic partner, for the purposes of this Section, means the mother, father,
mother-in-law, father-in-law, grandmother, grandfather, grandchild, spouse,
registered domestic partner, son, son-in-law, daughter, daughter-in-law,
brother, brother-in-law, sister, sister-in-law, step-child, step-parent, aunt, uncle,
niece, nephew, or any relative or person, other than a renter, living in the
immediate household/legal residence of the Unit Member.

b. A Unit Member in an unpaid status shall be eligible to access appropriate
bereavement leave entitlement upon the death of an eligible family member, as
described in Section 8.a. of this Article, if said leave was for the care of the
family member who died.

c. Immediately upon return to duty, the Unit Member shall report the absence in
accordance with established procedures.

Federal Family Medical Leave Act (FMLA) and California Family Rights Act —
See Appendix (G)

Industrial Accident Or lliness Leave

a. Eligibility

Eligibility for this leave shall be determined as prescribed for Worker's
Compensation.

b. Accrual and Non-Accumulation

(1) Allowable leave for industrial accidents and illnesses shall be for a
maximum of sixty (60) days in any one fiscal year for the same accident or
illness.
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C.

(2)

Allowable leave for industrial accident or illness shall not be accumulated
from year to year.

Administration

(1)

(2)

3)

(4)

(5)

(6)

(7)

Industrial accident or iliness leave shall commence on the first day of
absence.

When a Unit Member is absent from his/her duties on account of any
industrial accident or illness, he/she shall be paid such portion of the
salary due him/her for any month in which the absence occurs, as when
added to his/her temporary Workers' Compensation benefit, will result in
payment to him/her of not more than his/her full salary.

Industrial accident or iliness leave shall be reduced by one (1) day for
each day of authorized absence regardless of a temporary disability
indemnity award.

When an industrial accident or iliness leave overlaps into the next fiscal
year, the Unit Member shall be entitled to only the amount of unused leave
due him/her for the same illness or injury.

If the Unit Member is not medically able to return to work upon termination
of the sixty (60) days of industrial accident or illness leave, he/she shall be
entitled to sick leave and to apply for General Leave. For the purpose of
other leave entitlement, his/her absence shall be deemed to have
commenced on the date of termination of the industrial accident or illness
leave, provided that, if the Unit Member continues to receive temporary
Workers' Compensation benefits, he/she may elect to take as much of
his/her accumulated sick leave which, when added to his/her temporary
Workers' Compensation benefits, will result in a payment to him/her of not
more than his/her full salary.

During any paid leave of absence, the Unit Member shall endorse to the
Employer the temporary Workers' Compensation checks received on
account of his/her industrial accident or illness. The Employer shall issue
the Unit Member appropriate salary warrants for payment of the Unit
Member's salary and shall deduct normal retirement and other authorized
contributions.

The Unit Member shall qualify for the provisions of this policy when he/she
assumes a position with the Employer.
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(8) Any Unit Member receiving benefits as a result of this Section shall, during
periods of injury or illness, remain within the State of California unless the
Employer authorizes travel outside the State.

(9) A Unit Member requesting or claiming leave of absence for an industrial
accident or illness is required to provide a doctor's statement verifying that
the Unit Member is unable to fulfill his/her regular duties because of the
injury or illness.

(10) A Unit Member returning to his/her position from an industrial accident or
illness leave granted under the provisions of this Section, is required to

submit a doctor's statement verifying that he/she is able to resume the
responsibilities of his/her position.

10. Jury Duty
a. Entitlement
A Unit Member will be granted a paid leave of absence when he/she is called
for jury duty. A copy of the court order shall be submitted as soon as the date

of the appearance is known.

b. Administration

(1) Unit Members granted such leaves of absence shall turn in to the
Employer any amount received as a jury fee, less any amount paid for
travel, meals, or lodging.

(2) Immediately upon returning to duty, the Unit Member shall report the
absence in accordance with established procedures.

11. Association Leave

Association representatives shall have a total of thirteen (13) days of paid leave to
utilize for local, state, or national conferences or meetings pertinent to Association
affairs. The Association will cover the expense of substitute personnel, where
needed, at the minimum rate for the Unit Member replaced.

12. Leqgislative Leave

a. Entitlement

A Unit Member who is elected to the State Legislature shall be entitled to an
unpaid leave of absence for the length of his/her term or terms in office.
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13.

b. Notice of Return

The Unit Member on leave shall notify the Employer of his/her intended return
no later than February 15 of the school year preceding such return.

Sabbatical Leave

a. General Sabbatical leave may be granted for a period of time not less than one-

half (1/2) fiscal year nor more than one (1) fiscal year for the purpose of
permitting study or travel by the Unit Member. Benefit to schools and pupils in
programs operated by the CCCOE must be clearly defined/described in the
applicant’s proposal. Sabbatical Leave may be granted for the following
purposes: A) professional study; B) independent study or research; or C)
travel.

(1) Professional Study: The Unit Member shall pursue a full-time program of
advanced graduate studies in an accredited institution of higher learning.
The program must relate to the present or prospective service of the Unit
Member to the Employer.

(2) Independent Study or Research: The Unit Member shall pursue a
program of independent study or research relating to his/her present or
prospective service. Such study must be under the guidance of a sponsor
approved by the Employer. The program must be equivalent in effort and
content to that indicated in Section 13. a. (1) above.

(3) Travel: Applicants who desire to travel as a condition (in total or part) of a
sabbatical leave shall submit a detailed plan of the proposed travel, which
must relate to the present or prospective service of the Unit Member.

. Eligibility for Sabbatical Leave

Any Unit Member is eligible to apply who has served the Employer for seven (7)
consecutive years in a full-time capacity prior to the application, and who
agrees to abide by all the conditions stipulated by the Employer. Seven
additional years of full-time service following the return from sabbatical leave
shall be required in order to establish eligibility for another sabbatical leave.
Qualifying service shall be construed as seventy-five (75%) of the regular work
year. A year in which the applicant has rendered some service but has failed to
serve 75% of the regular work year shall not be counted as full-time service but
shall not be counted as an interruption of the seven-year consecutive period.

c. Condition for Sabbatical Leave
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(1) Every Unit Member, as a condition to being granted a leave of absence,
shall agree in writing to render a period of service to the Employer
following his/her return from the leave of absence, which is equal to twice
the period of the leave. The compensation due a Unit Member while on a
leave of absence shall be paid in the same manner as if the Unit Member
were working for the Employer, upon the furnishing by the Unit Member of
a suitable bond indemnifying the Employer against loss in the event that
the Unit Member fails to render the agreed-upon period of service
following the return of the Unit Member from the leave of absence. The
bond shall be exonerated in the event the failure of the Unit Member to
return and render the agreed-upon period of service is caused by the
death or physical or mental disability of the Unit Member.

(2) If the Unit Member does not serve for the entire period of service agreed
upon, the amount of compensation paid for the leave of absence shall be
reduced by an amount which bears the same proportion to the total
compensation as the amount of time which was not served bears to the
total amount of time agreed upon. In the event of default under the
indemnity bond, the proceeds of the bond shall be divided between the
Unit Member and the Employer in the same proportion as the actual
amount of time served bears to the amount of time agreed upon.

. Filing Report on Leave

Not later than the day on which he/she returns to active duty with the Employer,
unless granted an extension by the Employer, the Unit Member who has taken
sabbatical leave shall file with the Employer a detailed report giving evidence
that the program of study and/or travel agreed upon has been carried out.

. Rate of Pay

The applicant who has been granted sabbatical leave and has complied with
the provisions under which such leave was granted will receive fifty percent
(50%) of his/her regular salary computed and paid on a monthly basis for the
period of time for which the sabbatical leave was granted.

Sabbatical leave shall count toward retirement, and retirement and annuity
contributions shall be deducted from warrants in the usual manner.

Application for Sabbatical Leave

(1) All applications for sabbatical leave shall include a full statement of the
purpose and plans for use of such leave. The application must be
accompanied by a certificate of health, signed by a physician, indicating
that the applicant is in satisfactory physical condition to undertake the
study and/or travel proposed.
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(2) Application should be submitted through the Associate Superintendent/
Student Programs and Services to the Employer by March 1 prior to the
school year leave is to be taken.

(3) Applications will be screened by a Review Committee, as defined in
Section 13.g. of this Article, appointed by the Employer. The Review
Committee shall consider all applications in the light of, but not limited to:

- Relative merits of reason for requesting leave

- Reasonable distribution of applicants by employment areas and levels
- Priority of application

- Recency and number of applicant's previous leaves

- Seniority

(4) The Review Committee shall submit its recommendations for granting of
sabbatical leave to the Employer. The recommendation(s) of the Review
Committee shall be considered advisory.

g. Review Committee

The Review Committee shall consist of:

- The Associate Superintendent/Student Programs and Services, serving as
Chair.-

- A member of management staff, appointed by the Employer
- Three (3) Unit Members, appointed by the Employer in consultation with the
Association.

h. Injury or lllness

In the case of injury to or iliness of the Unit Member during leave, which prevent
the completion of the leave, the sabbatical will be terminated and all provisions
for sick leave will apply.

I. Restrictions

Not more than four (4) Unit Members shall be granted sabbatical leave during
the same year.

14. General Leave
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a. Leave Authorization

(1) The Unit Member may be granted up to thirty (30) days unpaid leave at
the discretion of the Associate Superintendent/Student Programs and
Services.

(2) Unpaid leave beyond thirty (30) days, or unpaid leave in such amounts as
may be decided, may be granted at the discretion of the Employer.

b. Usage

(1) Among other things, this leave could be used for recovery from illness or
injury.

(2) This leave is additional to any other leave provided by this Agreement.
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ARTICLE 11

CLASS/CASE LOAD?®

1. Limits on Class/Case Load

Class/case size will not exceed limits prescribed by the law governing the program.
Non-Unit Members will not be used for ongoing student programs, which are
normally assigned to Unit Members.

2. Adjustments Below Limits

a. Consideration will be given to an adjustment in class/case load when the range
and severity of handicapped conditions, ages and behavioral variables, or other
conditions interfere with effective classroom/case load management.

b. If a Unit Member has reason to believe that he/she needs class/case load relief,
he/she may transmit his/her concerns in writing to his/her immediate supervisor
who will arrange for a review by the Unit Member, program supervisor and/or
other knowledgeable staff deemed appropriate by the supervisor. If a mutually
agreeable resolution cannot be reached by the Unit Member and the immediate
supervisor, the Unit Member may forward the concern to the appropriate
program director for resolution.

c. The immediate supervisor may also recommend that an appropriate |.E.P. team
consider alternate placement for one or more children.

8 Article 11 Reviewed 2/04 — No Changes Made
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ARTICLE 12

EVALUATION®

1. Evaluation Process

a. Permanent Unit Members will be formally evaluated no less than once every
other year, except as provided under Section 1.a.(1) of this Article. All other
Unit Members will be formally evaluated no less than once every year. Part-
Time Temporary Hourly Jail Education Unit Members will be evaluated during
their first and second full years of employment and every two years thereafter.
The Employer and the Association mutually agree that a variety of methods
may be used to meet the requirements of Education Code 44662 (Stull Act).
Whatever method is selected must be mutually agreed upon by the evaluatee

and evaluator and must meet the requirements enumerated within Section c.
below.

(1). Effective November 15, 2005, by mutual agreement of the evaluator and
the Unit Member to be evaluated, the Unit Member shall be evaluated at
least once every five (5) years providing all of the following conditions
apply:

(&) The Unit Member has achieved permanent status.

(b) The Unit Member has been employed by the Contra Costa
County Office for at least ten (10) years.

(c) The Unit Member’s immediate prior evaluation was deemed
satisfactory.

(d) In addition, if a Unit Member occupies a position required to
be filled by a highly qualified professional by the federal No
Child Left Behind Act of 2001 as defined in 20 U.S.C.
Section 7801, the Unit Member must be highly qualified to

be eligible for an every five year evaluation under this
section.

(e) Atanytime, the Unit Member or the evaluator may withdraw
consent returning to the “at least every other year” cycle.

b. With the concurrence of the supervisor, the training experience and

philosophy of the teacher in charge of the classroom or program shall govern
classroom/program functioning.

° Article 12, Sections 1.a. amended, 1.a.(1) added with five-year evaluation process; Article 12, Section
1.(d) amended 5/05; and Section 8 amended 3/04; Article 12, Section 1.e and 2 Amended 5/06
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c. The following elements of the Stull Bill (Education Code 44662 b 1 - 4) will
be included in the evaluation process:

(1)  The progress of pupils toward established standards

(2)  The instructional techniques and strategies used by the Unit Member

(3)  The Unit Member’s adherence to curricular objectives

(4) The establishment and maintenance of a suitable learning
environment, within the scope of the Unit Member’s responsibilities.

d. Evaluator - Each evaluation shall be conducted by the immediate supervisor,
who shall be a Contra Costa County Office of Education employee.

e. An initial conference between a Unit Member and their supervisor will be
normally held within thirty-five (35) workdays following the commencement of
the work year to discuss the Unit Member’s duties and responsibilities. If they
are unable to agree on development of the elements specified above, such
disagreements shall be resolved by a conference with the Regional Director, or
their designee. The decision of the Regional Director shall be given in writing
no later than ten (10) days following the conference. Any objectives that are
established shall relate to the evaluatee’s duties and responsibilities.

f. At any conference relative to the evaluation, the evaluatee may be
accompanied, upon prior, notice by an Association representative who he/she
selects. If the Association representative is a Unit Member of the County Office
of Education, the evaluation conference shall be held at such time that will not
incur additional expense to the Employer.

g. Unit Members will be formally evaluated in accordance with provisions of
existing law that provide a written copy of the final evaluation be provided to the
Unit Member no later than thirty (30) days before the end of the school year.

Observations

a. Each Unit Member’'s_evaluation shall be based in part on no less than one
observation of work performed lasting at least (30) minutes and shall be
followed by an evaluation conference in which the evaluator and teacher shall
review the observations and what is to be incorporated into the written
evaluation.

b. Such observation shall be arranged by the evaluator and the Unit Member at
least two (2) days in advance of the observation unless the Unit Member
waives such notice. Subsequent observation may be held without notice and
for any period of time.
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c. Any Unit Member who receives an overall negative evaluation prior to the final
evaluation shall, upon request, be entitled to further observation. Additional
observations may be conducted at the discretion of the evaluator.

d. The evaluator shall take positive action to allow the Unit Member the
opportunity to correct any cited deficiencies. Such action shall include specific
recommendations for improvement and assistance in implementing such
recommendations. The type of action taken shall be a matter of the judgment
of the evaluator.

Evaluation by Non-Administrative Personnel

Unit Members shall not be required to participate in the evaluation and/or
observation of other Unit Members, except for observations as authorized under
the Peer Assistance and Review (PAR) Program.

Judgments Not Grievable

The judgments on performance reached by the evaluator are not subject to the
grievance procedure.

Signatures

All formal evaluation forms shall be signed by the evaluatee. With the exception of
the initial objective statement, such signature does not constitute agreement with
judgments made by the evaluator.

Unit Member Response

A Unit Member shall be given an opportunity to prepare written comment on an
evaluation for that Unit Member. Such written comment shall be attached to the
report and placed with it in the Unit Member’s personnel file, as specified in the
Agreement under Personnel Files.

Source of Material

Formal evaluation material placed in the Unit Member’s personnel file shall be
dated and identified as to source.

Professional Growth Options

A variety of methods may be used to meet the requirements of Education Code
Section 44662 - the Stull Act.

The method of evaluation selected must be mutually agreed upon by the evaluatee
and the evaluator and must meet the requirements of Article 12, Evaluation.
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A Unit Member may terminate participation in an assessment program that is
failing to meet expectations or disrupting the learning environment.

a. Portfolios - Use of portfolios is a method, which may make the evaluation
process more meaningful for some Unit Members. If portfolios are used, the
following shall apply:

(1)

(2)

If a portfolio and similar evidence of performance is to be used for formal
written evaluation of a Unit Member, only material mutually agreed to by
the Unit Member and immediate supervisor may be placed in the portfolio.
The portfolio, in this case, must be kept in a place available only to the
Unit Member and immediate supervisor. No other person may have
access to this material without the written consent of the Unit Member.
The Employer shall provide secure storage space for portfolios.

Unit Member portfolios and other records of performance are to be used to
improve pedagogical skills. They are the property of the teacher and the
teacher maintains sole control of the materials contained in the portfolio.

b. Voluntary colleague assistance may be helpful to some Unit Members as a
means of professional growth and development. When Unit Members
participate in voluntary colleague assistance, the following shall apply:

1)

(@)

3)

(4)

The purpose of colleague assistance is to provide Unit Members the
opportunity to assist each other, without administrative interference or
expectation, in the improvement of pedagogical skills.

Participation shall be on a voluntary basis between two or more Unit
Members who have elected to participate together in colleague
assistance. No administrator may interfere with or be involved in the
process except as may be requested when all Unit Members involved
approve.

The Association shall approve all training for Unit Members participating in
colleague assistance. Such training may be provided jointly by the
Association and the Employer or may be provided by the Employer.

During the evaluation cycle, Unit Members involved in colleague
assistance shall establish parameters for their evaluations, which include
such things as techniques to be used, areas to be evaluated, and a
timeline for the accomplishment of evaluation of the process. Unit
Members shall be provided reasonable release time to accomplish their
colleague assistance.
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(5) All material generated through the colleague assistance process is the
property of the participating Unit Member. Such activities may not be
used by the Employer for the purpose of administrative evaluations,
transfers, disciplinary actions, or dismissal of Unit Members.

(6) Unit Members who participate in colleague assistance may terminate the
process at their discretion.
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ARTICLE 13
PERSONNEL FILES™
1. Location
The personnel files shall be maintained in the Human Resources Department.
2. Access

Materials in personnel files of Unit Members, which may serve as a basis for
affecting the status of their employment, are to be made available for the
inspection of the Unit Members involved. Such review shall take place during
normal business hours of the Contra Costa County Office of Education. If work
schedule prevents review during normal business hours, a Unit Member may be
released from duty without salary reduction. The following materials are not
subject

to review:

A. Obtained prior to the employment of the Unit Member involved.
B. Prepared by identifiable examination committee members.
C. Obtained in connection with a promotional examination.

Every Unit Member shall have the right to inspect such materials on request.

INFORMATION OF A DEROGATORY NATURE SHALL NOT BE ENTERED OR
FILED UNLESS AND UNTIL THE UNIT MEMBER IS GIVEN NOTICE AND AN
OPPORTUNITY TO REVIEW AND COMMENT THEREON. A Unit Member shall
have the right to enter, and have attached to any derogatory statement, his/her
own comments thereon.

3. Authorization

Upon written authorization by the Unit Member, a representative of the Association
shall be permitted to examine, and/or obtain copies of materials in such Unit
Member’s personnel file. Such reviews shall be made in the main Human
Resources Department subject to the presence of a member of the staff or
designee.

10 Article 13, Section 2 Amended 12/04
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ARTICLE 14

TRANSFER !

1. Definitions
a. A “vacancy” exists when a Change Request Form (CRF) has been completed
and sent to the Human Resources Office of the Contra Costa County Office of
Education (CCCOE) requesting the position be posted.

b. A “transfer” is the voluntary or involuntary lateral movement of a Unit Member
from one site to another or from one program to another to a vacant position.

c. “Transfer” shall include movement between teacher, teacher-in-charge, and
teacher-on-special assignment levels.

2. Voluntary Transfers

a. All vacant positions in the Bargaining Unit shall be posted for five (5) workdays.

b. Notices of transfer opportunities shall be posted by title; on Ed-Join, on the
CCCOE web site; at the West County Detention Center facility, the Stewart
Center, Student Programs and Services Regional Offices, and distributed to
Unit Members upon request. On CCCOE’s Staff Development Day, Unit
Members shall receive a listing of all posting locations. Knowledge of transfers
shall be the responsibility of the Unit Member either by inquiry concerning the
posted transfer opportunities or by the provision of Section 2.c. of this Article.

c. Unit Members seeking to transfer from their present assignment shall complete
a “Request for Transfer” form and file it with the Human Resources Office. A
Unit Member may request a transfer to take effect either during the school year
or at the beginning of the next school year. The request may be as specific or
as broad as the Unit Member desires to make it. Unit Members whose
requests for transfer have not been granted and who wish to continue to seek a
transfer shall file another form at the beginning of each school year. A Unit
Member may submit a request for transfer at any time, whether or not a
vacancy exists. A Unit Member may also submit a request for a transfer
subsequent to the posting procedure of this Article.

d. Five (5) workdays after the posting of any transfer opportunity, all on-file and
newly completed “Request for Transfer” forms received by the Human

! Article 14, Section 2 and 6 Amended 12/04; All Sections in Article 14 were Amended 11/06 to delete
the word “Reassignment”, Article 14, Section 1.a. added 11/06 new definition language for “Vacancy”
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Resources Office shall be considered. Applications resulting in transfer offers
may be rejected at the option of the Unit Member.

e. A “Request for Transfer” shall be considered on the basis of program needs,
qualifications, proximity of the applicant’s residence to the work site, and
seniority. Consideration of program needs will be on a basis that is not
arbitrary or capricious.

f. A Unit Member who requests a transfer, which is not granted, will be provided
the specific reasons for rejection, upon request.

g. Notices of transfer opportunities shall be sent to the Association. When
requested by the Association, notices of transfer opportunities will be sent by
certified mail.

h. During the posting periods, the transfer opportunities and vacancies will not be
permanently filled.

i. Unit Members may request lateral movement between two positions for which
they are appropriately credentialed and qualified. Such lateral transfer must be
approved by the two respective program administrators. The two program
administrators shall not unreasonably withhold their consent.

Involuntary Transfers

a. A Unit Member may be involuntarily transferred because of program needs or
because of surplus staff. Involuntary transfers may be affected without
reference to the voluntary transfer procedure.

b. Prior to effecting an involuntary transfer, the Employer shall have a conference
with the Unit Member and/or contact the Unit Member by certified mail. The
preferences of the Unit Member shall be considered as fully as possible.

c. Upon request, the Employer will provide the Unit Member with a statement of
the reasons for transfer under this Section. No Unit Member shall be
transferred arbitrarily or capriciously.

d. When possible, the Unit Member shall be given five (5) workdays’ notice prior
to a transfer. In the event of an involuntary transfer to a new program during
the regular school year, the Unit Member shall be given two (2) days of
preparation time without student responsibilities. One (1) day of preparation
time shall be provided when the Unit Member’s transfer is to a previously
existing program and is made during the regular school year.
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Transfers for Just Cause

Transfers initiated for reasons other than program needs or surplus staff shall be
initiated only for just cause. A notice of the specific reasons constituting just cause
shall be given the Unit Member. At the Unit Member’s request, the grievance
procedure (if used) shall begin at Level 3.

Curriculum Change

If a Unit Member’s assignment is changed during the school year in a way that
results in more than a 50% change in the curriculum being taught, then one (1) day
of preparation time without student responsibilities shall be given. Curriculum
includes, but is not limited to, subjects taught or Individual Educational

Programs (IEPSs).

Teacher-on-Special Assignment Transfer

A Unit Member who transfers to a teacher-on-special assignment position will have
the right to bump back to his/her prior position.
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8.

ARTICLE 15
SAFETY?®?

The Employer shall be responsible for the collection and distribution of safety rules,
and for maintaining safe conditions in and around the facilities operated by the
CCCOE.

Unit Members shall not be required to work under conditions, which are unsafe or
unsanitary, or to perform tasks, which endanger their health, safety of well-being,
or that of their students. If the Unit Member believes that an unsafe working
condition exists, he/she shall immediately report the condition to his/her immediate
supervisor. The immediate supervisor shall respond to the Unit Member and
indicate the action to be taken. If the situation has not been resolved within a
reasonable period of time, the Unit Member may submit such alleged unsafe
condition in writing to the Human Resources Office. The Human Resources Office
shall respond in writing within a reasonable period of time as to the action to be
taken.

Unit Members shall report immediately to their supervisors any assault or threat
upon their person or property which arises out of their employment. The
supervisor and Unit Member shall immediately report the matter to the appropriate
law enforcement agency. (Ed. Code 44014 & Penal Code 241.6)

The Employer acknowledges that a Unit Member may need to exercise physical
restraint upon a student when the action concerns the protection of persons and

property.

A Unit Member shall not be required to dispense, administer, or supervise the
taking of any medication by a student or perform any medical procedure other than
an emergency procedure without a parent’s or guardian’s written permission,
accompanied by the doctor’s written authorization and instructions. Appropriate in-
service training will be provided to Unit Members prior to or upon student
enrollment.

A Safety Committee shall operate under the direction of a Safety Coordinator. This
committee will include three voting representatives appointed by the Association.
The Safety Committee shall be suspended for the 2006-2007 school year and shall
be revisited during the 2007-2008 Reopener Agreement.

Unit Members will not be required to enter or to provide service within a classroom,
which is determined to be unsafe and is closed to the host district personnel.

Every effort shall be made to work collaboratively to establish classes that take

12 Article 15, Section 6, new language added 11/06 to reflect the suspension of the Safety Committee for
one (1) school year

42



into consideration class sizes/case loads (including handicapping conditions) that
will maximize student achievement, enhance program quality and keep all Unit
Members and students safe.

ARTICLE 16
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BENEFITS?'®

1. General Health Benefit Provisions

a. Effective July 1, 2002, medical benefits shall be offered through CalPERS
Health.

b. The Employer shall pay up to eight percent (8%) of future premium increases
for medical and dental plans.

c. Each unit member shall pay through payroll deduction any premium cost in
excess of the Employer’s contribution, as outlined in Sections 2 and 3 below.
Each Unit Member may select from among the plans made available by the
Employer and the Association.

d. Unit Members who are employed for a full work year shall be entitled to
twelve (12) months of health benefits. Unit Members who work greater than
fifty percent (50%) of the work year shall be entitled to a proportional number
of months of health benefits, rounded up.

2. Medical Insurance

a. Effective January 1, 2007, the Employer shall pay toward the medical
premium of unit members the amount necessary to maintain Kaiser Single-
Party out-of-packet at $0. The 2007 out-of-pocket cost is as follows:

Kaiser Single-Party Blue Shield Single-Party PERS Choice Single-Party
-0- $36.02 $9.35

Kaiser Two-Party Blue Shield Two-Party PERS Choice Two-Party
$32.68 $110.21 $56.88

Kaiser Family Blue Shield Family PERS Choice Family
$54.06 $154.74 $85.40

The Employer shall pay up to $1,104.21 per month toward the actual
premium cost of each bargaining unit member enrolled in a medical program.

3. Dental Insurance: Effective January 1, 2007, the Employer shall pay up to 58.45
for single party; $108.55 for two-party; and $165.02 for family coverage for each
bargaining unit member enrolled in the Delta Dental plan.

3 Article 16, Section 2 Medical Insurance Language Amended 11/05. Section 3 New Language
Regarding Retirement Benefits Added in Amended 2/04; Article 16, Section 1, 2, 3, 4 Added/Amended
1/05; and Section 7.d. Amended 1/05; Sections 2, 3 and 4 Added/Amended 11/06; Section 7.e. added
11/06
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8.

Vision Insurance: Effective January 1, 2007, the Employer shall pay the full cost
of premium of each bargaining unit member enrolled in the VSP plan.

Salary Protection Plan: On behalf of all Unit Members, the Employer shall pay
premiums for a salary protection plan.

In Lieu of Benefits

If the Unit Member is not required to have medical and dental coverage costing
$160.00, then the difference between that amount and the cost of the required
coverage may be used to purchase other approved insurance programs through
the IRS Section 125 Plan, or be paid to the Unit Member in cash. Such cash shall
be treated as earned income and, therefore, taxed. However, each Unit Member is
required to first use that portion of these funds necessary to provide such medical
and dental coverage for himself/herself, and his/her dependents, or provide written
documentation to assure that the Unit Member and all eligible dependents have
such equivalent coverage provided from outside sources. Such coverages, when
required, will be purchased through the IRS Section 125 Plan. Whenever the
outside equivalent coverage is terminated for whatever reason, immediate
notification is to be provided by the Unit Member to the County Office of Education,
and enrollment in the Employer-sponsored health and dental program is to occur.

Retirement -The Employer will provide a health, dental, and vision insurance plan
for the eligible retiree only. To qualify for this benefit, the following criteria apply:

a. Unit Member is age fifty-five (55) or more at the time of retirement;

b. Unit Member has been in a paid status in the employment of the Contra
Costa County Office of Education for the five (5) years immediately preceding
retirement date; and

c. Unit Member must be enrolled in a health, dental and vision plan prior to the
date of retirement. Retirement is not a qualifying event, therefore, enrollment
must take place during the Open Enrollment period the year prior to
retirement.

d. The payment of such premiums shall continue until age sixty-five (65), with
the Employer paying up to the maximum single-party Kaiser HMO or single-
party Blue Shield HMO as established under CalPERS.

e. The health benefits premium payments received by retirees, including those

residing outside the area, shall not exceed the Contra Costa County CalPERS
Regional rate.

IRC 125 Plan
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The Employer and designated Representatives of the Certificated Unit agree to
work together to put in place an IRC 125 Plan. The parties will work in conjunction
with an outside consultant as appropriate and in keeping with legal requirements.
Any change in the existing carrier shall be by mutual agreement of the Employer
and the Association.

Benefits for Part-Time Temporary Hourly Jail Education Unit Members as
described in Section 8 of Article 27.
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ARTICLE 17

SALARIES™
1. Adjustment to Salary Schedule

a. Effective July 1, 2006, all Certificated Unit Salary Schedules shall be
increased by 5.0%.

b. Salary compensation will be at a Unit Member's per diem rate where
employment in a certificated assignment continues beyond the basic work
year of 180 days. The per diem rate will apply up to a maximum of thirty-
eight (38) days beyond the basic work year of 180 days. It is recognized
that Special Education assignments beyond the basic work year should
reflect the regular school year schedule but, except for the DCH program,
may be reduced proportionately. Where such assignment is less than a
regular full workday, the Employer will meet and consult with the
Association prior to effecting assignments less than a regular full workday.
Salary compensation will be a prorated amount of the per diem rate for
proportionately reduced assignments. Preference will be given Unit
Members for assignments beyond the basic work year.

2. Movement on Salary Schedule

a. Step movement on the salary schedule is effective on July 1 of each year.

b. For each 15 units of approved credit obtained after initial placement, Unit
Members will move across the schedule in the standard manner.

c. Approval of Professional Credit Form and transcripts of records shall be
submitted to the Associate Superintendent/Human Resources no later than
September 30 each year to be made retroactive to July 1 for evaluation of the
Unit Member and his/her placement on the schedule.

d. In order that there shall not be a conflict in approval of college work, approval
from the Assistant Superintendent/Human Resources shall be secured prior to
the enrollment in said classes.

e. Quarter units are converted to semester units by multiplying the quarter units
by two-thirds (2/3).

f. One Continuing Education Unit (CEU) is equivalent to 10 hours.

4 Article 17 Amended 11/05, 1/05, and 4/04; Section 1, 6 and 7 Added/Amended 11/06; Section 4 added
Adult Jail Ed. Teachers to Columns IIl and IV 11/06
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g. Fifteen (15) hours of approved active in-service committee meetings or
workshop attendance outside of school hours shall be required for one (1) unit
of professional growth credit, which is equivalent to one (1) semester unit.
Meetings or workshops, which are approved for this purpose, shall be specified
as such in the offering for the course.

Salary Payment

a. Salary warrants shall be available on the issue date pursuant to I.R.S. rules.

b. Salary payment for services in addition to the Unit Member's regular
assignment performed prior to the 16th of the month shall be made not later
than the 10th of the following month.

Column Placement Requirements

Column | - Bachelor's Degree or a full-time preliminary designated subjects
credential

Column II - Bachelor's Degree plus 15 semester units or a full-time clear
designated subjects credential

Column Il - Bachelor's Degree plus 30 semester units or (ROP and Adult Jail
Education Teachers only) a full-time preliminary designated subjects credential

Column IV - Bachelor's Degree plus 45 semester units or (ROP and Adult Jail
Education Teachers only) a full-time clear designated subjects credential

Column V - Bachelor's Degree plus 60 semester units
Column VI - Bachelor's Degree plus 75 semester units
Column VII - Bachelor's Degree plus 90 semester units

Salary Step Placement

Upon initial hire, credit for previous experience may be granted up to the top step
of the appropriate column for:

a. Credentialed school experience under a California credential on a year-to-year
basis provided that the Unit Member is in a paid status for 75% of the regular
school year.

b. Prior experience as a teacher other than under a California credential will be

evaluated and, if found satisfactory, step placement may be granted on the
basis of each year of successful experience.
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8.

c. Work experience directly related to the assignment may be granted on the
basis of a maximum one (1) year step placement credit for each two (2) years
of experience.

Stipend Positions

a. Resource Specialists will receive an additional 10%.

b. Teachers-on-Special Assignment and Lead Teachers will receive an
additional 10%.

Graduate Degree Recognition

Unit Members shall receive an additional $600 per annum upon presentation of a
Master's Degree, plus an additional $900 per annum upon presentation of a
Doctorate Degree. For Unit Members working part-time, these stipends shall be
prorated.

Longevity

Unit Members who have completed fifteen (15) years of service with the Employer
shall receive an additional salary step increment; and an additional salary step
increment for completing twenty (20) years of service; and an additional salary step
increment for completing twenty-five (25) years of service; and an additional salary
step increment for completing thirty (30) years of service; and an additional salary
step increment for thirty-five (35) years of service; (totaling five (5) additional salary
step increments).

Salary for Part-Time Temporary Hourly Jail Education Unit Members is described
in Section 9 of Article 27.

49



ARTICLE 18
AUTHORIZED REIMBURSEMENTS?®

1. Mileage Reimbursement

Schedules of Unit Members assigned to more than one (1) location shall be
developed in consultation with the Unit Member involved to minimize the amount of
travel. Unit Members who are required to use their automobiles in performance of
their duties shall request reimbursement monthly for all travel at the established
IRS mileage allowance rate. IRS rates will be posted within 30 days of receipt by
the Employer.

2. Property Loss

a. Subject to the limit specified in Section 2.c. of this Article, Unit Members shall
be reimbursed for the repair or replacement of any personal property of the Unit
Member stolen, damaged, or destroyed while the Unit Member was on duty,
unless such damage or theft is due to negligence by the Unit Member.

b. Reimbursement shall not exceed the deductible amount of the Unit Member’s
own automobile coverage for damage to vehicle as well as contents.

c. The amount of reimbursement to the Unit Member by the Employer shall be no
more than five hundred dollars ($500) nor less than ten dollars ($10) per
incident.

3. Equipment Loss

a. Unit Members shall be reimbursed for theft, destruction, or damage by arson,
burglary, or vandalism of property required or approved by the immediate
supervisor in the performance of assigned job duties. Reimbursement shall be
made only when 1) written approval for use of the personal property was given
before the property was brought to the work site, and 2) the value of the
property was agreed upon by the owner or owners_bringing the property, and
the site administrator at the time the approval for its use was given.

b. The amount of reimbursement to the Unit Member by the Employer shall be no
more than five hundred dollars ($500) nor less than ten dollars ($10) per
incident. In the event the loss exceeds $500.00, the Employer may allow
additional reimbursement.

4. Reimbursement Process for Property/Equipment Loss

These reimbursements are processed through the CCCOE Business Office.

15 Article 18, Sections 2.b. and 4 Added 3/04
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ARTICLE 19
PART-TIME EMPLOYMENT WITH FULL RETIREMENT CREDIT*®

1. Unit Members may request in writing to their immediate supervisor, with copies to
Human Resources, to work part-time with full retirement credit subject to the terms
and conditions of this Article. Once approved, the option of part-time employment
for full retirement credit may only be revoked with the mutual consent of the
Employer and the Unit Member. It is understood that granting the request shall be
subject to the following provisions.

a. A contract will be drawn defining the terms and conditions of part-time
employment. Individual contracts will be agreed to between the Employer and
the Unit Member, which shall remain in effect until changed by mutual
agreement.

b. To be eligible, the Unit Member shall have had a minimum of ten (10) years of
employment in the County Office of Education, the most recent five (5) years of
which must be on a full-time basis, and the member shall have reached the age
of fifty-five (55) years prior to reduction in workload.

c. Eligibility shall be limited to those having a salary range equal to or less than
that of the highest paid school principal.

d. The minimum of the equivalent of half-time service may be exceeded upon the
mutual consent of the Employer and the Unit Member.

e. Unit Members shall receive retirement credit and fringe benefits as if they were
employed full-time. Both the Employer and the Unit Member shall make
contributions to the retirement system as if the service were full-time.

f. Inthe event that unforeseen circumstances cause the completion of the part-
time contract to place a hardship upon the Unit Member, and if the Employer
concurs that a hardship exists, the Unit Member may, before May 1 of a school
year, request return to full-time status. Restoration of such status shall be
contingent upon the existence of a vacancy for which the Unit Member is
qualified.

g. The agreement shall be submitted to STRS for approval as soon as completed.
h. Unit Members’ salary under the agreements in Section 1(a) of this Article shall

bear the same ratio to full-time salary as their working hours bear to the hours
worked by full-time Unit Members at their particular level.

18 Article 19 Reviewed 3/04 - No Changes
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I. This Article does not apply to Part-Time Temporary Jail Education Unit
Members.
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ARTICLE 20

VOLUNTARY REDUCTION OF EMPLOYMENT TIME/JOB SHARING

All arrangements for voluntary reduction of employment time, whether individually
or paired with another Unit Member, shall be subject to the approval of the
Employer. Entry into the program shall be voluntary and at the request of the Unit
Member.

If a Unit Member elects to return to full-time employment, said Unit Member shall
be provided the first full-time position available for which he/she is qualified. Part-
time Unit Members shall maintain their positions of seniority and other rights and
privileges according to this Agreement and law, and shall progress on the salary
schedule as full-time Unit Members. Contributions by the Employer to STRS and
to fringe benefits shall be proportionate to the time served and the salary earned.

The interested Unit Members shall develop a written proposal which shall conform
to the provisions of this Section and include duties to be performed, days and
times of service, compensation and plan of payment, and other pertinent
information.

New part-time positions shall be opened to present Unit Members. Individuals may
apply for these positions. The County Office of Education shall assist in arranging
either type of less than full-time service.

This Article does not apply to Part-Time Temporary Hourly Jail Education Unit
Members.
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ARTICLE 21
MODIFIED WORK YEAR SCHEDULE?Y

1. Unit Member Work Year

The basic work year (see Article 3, Section 6 for definition) shall be 180 (185) days
for all Unit Members and shall begin on July 1 and end on June 30 of each year.

2. Exchange Days Between Participating Unit Members

Unit Members, at any time they are scheduled to work, may voluntarily exchange
up to ten (10) days with a Unit Member who is not scheduled to be working,
without loss of pay, benefits, or sick leave. Unit Members shall notify the
administrator(s) at least forty-eight (48) hours in advance as to who will be
replacing the Unit Member, the length of the exchange, and the dates the Unit
Member will pay back the exchange. Payback dates may be amended by mutual
agreement of the involved Unit Members, provided that a minimum of forty-eight
(48) hours' notice prior to the original pay- back date is given to the site
administrator(s).

It is agreed that a mutually developed form shall be used for notification of
utilization of exchange days. The form shall include signatures of the Unit
Members involved and the administrator(s). Exchange days shall be agreed to
unless it is shown that one of the Unit Members involved does not have the proper
credential for the program.

Unit Members shall have the responsibility for arranging the exchanges with other
Unit Members. Payback of the exchange is the responsibility of the Unit Members.
Once the agreement has been made, the replacement Unit Member will be
charged a sick day if he/she is unable to work on the day of exchange. The
replacement Unit Member will be held responsible for the duties of the original Unit
Member. Exchange days must be repaid within the same school calendar year.
Exchange days may not be carried over into the next school year.

3. Support Staff Base Work Year

Modified year calendar DIS/Itinerant staff shall select a traditional or modified
calendar. This calendar shall not include intersession or extended year
assignments.

No later than thirty (30) days from the beginning of the specialist's work year, a
mutually agreeable work calendar shall be established through consultation
between the specialist and his/her immediate supervisor.

7 Article 21, Section 1, 2, 4, 5, 6 Amended 6/06; “Intersession” was removed from Article 21 6/06
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Caseloads shall not be increased as a result of the modified year calendar.

Job Announcements - Postings shall be mailed by the Human Resources
Department to those Unit Members who have requested such announcements, in
writing, during off-track periods.

Extended Year Work Opportunities

Unit Members shall have the first opportunity to continue in their regular
assignment during extended year assignments when the program is continuing.

Regular Unit Members of the Contra Costa County Office of Education shall have
the opportunity to work in extended year assignments before such assignments
are offered to outside staff.

Transfers Related to Modified Work Year Schedule

Whenever a Certificated Unit Member considers transferring from one assignment
to another assignment that is governed by a different work year calendar, the Unit
Member and appropriate administrator(s) shall meet to review the calendars to
ensure the Unit Member will be able to complete the basic work year of 180 (185)
days.

Should the Unit Member and/or program administrator(s) need assistance in
resolving any discrepancies, they may seek assistance from the Association and/or
the Human Resources Department.

If the Unit Member voluntarily agrees to accept a reduction in basic work year,
he/she shall be informed in writing of the impact, if any, on retirement, benefits,
and accruals, and shall sign off on a designated line on the Personnel Action form
indicating agreement.

Substituting on Unassigned Days

Regular Contra Costa County Office of Education Certificated Unit Members who
are available to substitute on a day when they are unassigned, shall be
compensated at the highest (second) step for substitute compensation.

This Article does not apply to Part-Time Temporary Hourly Jail Education Unit
Members. See Article 27.
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ARTICLE 22
PEER ASSISTANCE AND REVIEW (PAR) PROGRAM®
1. General

The Contra Costa County Schools Education Association/CTA/NEA and the
Contra Costa County Office of Education are continuously striving to provide the
highest possible quality of education. In order for students to succeed in learning,
teachers must succeed in teaching. Therefore, the parties agree to cooperate in
the design and implementation of this program to improve the quality of instruction
through expanded and improved professional development and peer assistance.
Teachers referred to or who volunteer for the program are viewed as valuable
professionals who deserve to have the best resources available provided to them
in the interest of improving performance to a successful standard.

2. Joint Committee (JC)

a. The Joint Committee shall consist of three (3) members, the majority of whom
shall be members of the Certificated Bargaining Unit. Said members may be
nominated by Region and Department Leadership/Quality Committees or any
qualified member of the Bargaining Unit and shall be appointed by the
Association as required in the Association bylaws and state law. The Employer
shall select the administrator to serve on the Joint Committee. The Human
Resources Department will provide technical support to the Joint Committee.

b. Association Joint Committee members shall be credentialed classroom
teachers with permanent status and at least three consecutive years of
employment with the Contra Costa County Office of Education.

c. Joint Committee members shall have substantial recent experience in
classroom instruction.

d. The length of service for Joint Committee members will be staggered with a
minimum term of two years. Appointing authority will establish initial and
continuing terms of appointment.

e. The Joint Committee shall establish its own meeting schedule. To meet, three
members of the Joint Committee must be present. Such meetings shall
normally take place outside the regular workday. Certificated staff members
who are members of the Joint Committee shall be released from their regular
duties to conduct observations and attend trainings, without loss of pay or
benefits. Association members of the Joint Committee will be paid an annual
stipend of $1,500.

18 Article 22, Section 1, 2.a., and 2.e. Amended 4/04; Section 3.a.(2) Amended 11/06
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f.

The Joint Committee shall be responsible for the following:

(1)
(@)

3)
(4)
()

(6)

(7)

(8)

(9)

(10)

(11)

(12)

(13)

Provide annual training for the Joint Committee members.

Establishing its own rules of procedure, including the method for selection
of a Chairperson.

Selecting the panel of Consulting Teachers.
Selecting trainers and/or training providers.

Providing training for Consulting Teachers prior to the Consulting
Teacher’s participation in the program.

Sending written notification of participation in the PAR program to the
Referred and Voluntary Participating Teacher, the Consulting Teacher,
and the site principal.

Making available a select panel of Consulting Teachers from which the
Participating Teachers may indicate a preference of a Consulting Teacher.
Joint Committee will make any necessary changes in assignment.

Adopting Rules and Procedures to effect the provisions of this Article.
Said Rules and Procedures will be consistent with the provisions of the
negotiated Agreement, and to the extent there is an inconsistency, the
Agreement will prevail.

Distributing, at the beginning of each school year, a copy of the adopted
Rules and Procedures to all Bargaining Unit Members and administrators.

Establishing a procedure for application as a Consulting Teacher that
includes a written application, classroom observations, and references.

Determining the number of Consulting Teachers in any school year, based
upon participation in the PAR Program, the budget available and other
relevant considerations.

Reviewing the final report prepared by the Consulting Teacher and making
recommendations to the Employer or designee regarding the Referred
Participating Teacher’s progress in the PAR Program.

Evaluating annually the impact of the PAR program in order to improve the
program.
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g. All proceedings and materials related to evaluations, reports and other
personnel matters shall be strictly confidential. Therefore, Joint Committee
members and Consulting Teachers may disclose such information only as
necessary for the administration of this Article.

3. Participating Teachers (PT)

a. The number of Participating Teachers, both Referred and Voluntary Permanent
Teachers shall not exceed twenty (20) participants at any one time. If there are
not twenty (20) Referred or Voluntary Permanent Teacher Participants,
teachers in other categories, such as probationary teachers, may elect to
participate, up to but not exceeding a total of twenty (20) at any one time. For
the purpose of this Article, Classroom Teacher definition includes Certificated
Classroom Teachers, APE Specialists, and Speech Therapists.

(1) A Referred Participating Teacher is a teacher who receives assistance to
improve his or her instructional skills, classroom management, knowledge
of subject, and/or related aspects of his or her teaching performance as a
result of an unsatisfactory final evaluation. An unsatisfactory evaluation
will occur when a teacher receives an improvement plan attached to his or
her evaluation form. All teachers referred to this program involuntarily
may not be eligible for voluntary transfer while they remain in the program.
Participation begins in the school year following the year in which an
unsatisfactory is given. The Joint Committee will determine the length of
participation based on Consulting Teachers’ reports. Referred
Participating Teachers will be provided with a list of available Consulting
Teachers. They will indicate their preference as to who will be assigned
as their Consulting Teacher. Assignment of a Consulting Teacher will be
made by the Joint Committee based upon stated preference, identified
need, and expertise available.

(2) A Volunteer Participating Teacher is a Unit Member who volunteers to
participate in the PAR Program. The purpose of participation in the PAR
Program for the Volunteer Participating Teacher is for peer assistance
only. The Volunteer may select the Consulting Teacher from the panel of
Consulting Teachers provided by the Joint Committee. The Volunteer
Participating Teacher may terminate his or her participation in the PAR
Program at any time.

b. All communication between Consulting Teacher and a Volunteer Participating
Teacher shall be confidential, and without the written consent of the Volunteer,
shall not be shared with others, including the site principal, the evaluator or the
Joint Committee.

c. The Participating Teacher has the right to be represented throughout these
procedures by an Association representative.
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4.

Consulting Teachers (CT)

a.

A Consulting Teacher is a teacher who provides assistance to a Participating
Teacher pursuant to the PAR Program. The qualifications for the Consulting
Teacher shall be set forth in the Rules and Procedures, provided that the
following shall constitute minimum qualifications:

(1) A credentialed classroom teacher with permanent status and at least three
consecutive years of employment with the Contra Costa County Office of
Education.

(2) Shall have substantial recent experience in classroom instruction.

(3) Shall demonstrate exemplary teaching ability, as indicated by, among
other things, effective communication skills, subject matter knowledge,
and mastery of a range of teaching strategies necessary to meet the
needs of pupils in different contexts.

In filling a position of Consulting Teacher, each applicant is required to submit

three references from individuals with specific knowledge of his or her

expertise, as follows:

e A reference from a Principal, Program Administrator, or Vice Principal.

e A reference from two classroom teachers as defined in Section above.

e All applications and references shall be treated with confidentiality.

Consulting Teachers shall be selected by a majority vote of the Joint

Committee following classroom observations by members of the Joint
Committee.

. A Consulting Teacher shall be provided release time as needed to work with

participating teachers. The terms of the Consulting Teachers will be staggered
with a minimum of two years service. The Joint Committee will establish initial
and continuing terms of appointment. A teacher may not be appointed to an
administrative position in the Agency while serving as a Consulting Teacher.

Functions performed pursuant to this Article by Consulting Teachers shall not
constitute either management or supervisory functions. The Consulting
Teacher shall continue all rights of Bargaining Unit Members. In addition to
his/her regular annual salary and all other benefits by this contract, Consulting
Teachers shall be compensated with a stipend of $4,000 per academic year for
all work beyond the regular workday. Stipends shall be reduced in a prorata
fashion for service of less than an academic year.
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Consulting Teachers shall have the responsibility for no more than two
Participating Teachers at a time. Consulting Teachers shall assist Participating
Teachers by demonstrating, observing, coaching, conferencing, referring or by
other activities, which, in their professional judgment, will assist the
Participating Teacher. In addition, the Joint Committee will assign In-Service
Training Design and Implementation to Consulting Teachers in an equitable
fashion.

. The Consulting Teacher shall meet with the Referred Participating Teacher to
discuss the PAR Program to review the improvement plan, to establish mutually
agreed upon performance goals, develop the assistance plan and develop a
process for determining successful completion of the PAR Program.

. The Consulting Teacher shall conduct multiple observations of the Participating
Teacher during classroom instruction, and shall have both pre-observation and
post-observation conferences.

The Consulting Teacher shall monitor the progress of the Referred Participating
Teacher and shall provide periodic written reports to the Referred Participating
Teacher for discussion and review.

The Consulting Teacher shall continue to provide assistance to the Referred
Participating Teacher until he or she concludes that the teaching performance
of the Participating Teacher is satisfactory, or that further assistance will not be
productive. A copy of the Consulting Teacher’s report shall be submitted to and
discussed with the Referred Participating Teacher to receive his or her input
and signature before it is submitted to the Joint Committee. The Participating
Teacher’s signing of the report does not necessarily mean agreement, but
rather that he or she has received a copy of the report. The Consulting
Teacher shall submit a final report to the Joint Committee. The Referred
Participating Teacher shall have the right to submit a written response, within
twenty (20) days, and have it attached to the final report. The Joint Committee
shall address the recommendations of the Consulting Teacher. The Referred
Participating Teacher shall also have the right to request a meeting with the
Joint Committee, and to be represented at this meeting by an Association
representative.

. The written report of the Referred Participating Teacher’s participation in the
PAR Program shall be made available for placement in his or her personnel file,
and may be used in the evaluation of the Referred Participating Teacher.
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Indemnification

The Contra Costa County Office of Education shall hold harmless, defend and
indemnify Consulting Teachers and Joint Committee Panel Members against
claims arising out of their good faith and professional performance of duties under
this Article. Consulting Teachers and Joint Committee Panel Members who act
pursuant to this program shall have the same protection from liability and access to
an appropriate defense as other public school Unit Members pursuant to

Division 3.6 (commencing with Section 810) of Title 1 of the Government Code.

Confidentiality

All proceedings and materials related to evaluations, reports and other personnel
matters shall be strictly confidential. Therefore, Joint Committee Members and
Consulting Teachers may disclose such information only as necessary for the
administration of this Article.
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ARTICLE 23
MISCELLANEOUS PROVISIONS

This Agreement shall supersede any rules, regulations or practices of the
Employer, which are contrary to or inconsistent with its terms.

A Unit Member's notification to the Employer that he/she intends to resign shall
remain revocable for a period of two (2) working days.

The Employer shall make a contract available and distribute to each Unit Member
and shall provide twenty-five (25) copies of the contract to the Association.
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ARTICLE 24

PUBLIC CHARGES?®®

1. When an administrator deems there to be a complaint against a Unit Member, the
affected Unit Member is to be informed of specific complaint/complaints as soon as
possible. An attempt will be made to secure all complaints in writing.

2. If the Unit Member requests, an effort will be made to provide a meeting with the
complainant and/or administrator and a conferee of the Unit Member's choice.

3. Prior to taking any action, an administrator shall meet with the affected Unit
Member for the purpose of discussing a complaint serious enough to warrant any
action. All complaints of this nature shall be in writing.

4. Once job-related charges have been referred to an outside agency by the
Employer for investigation, Section 1 or 2 above shall not apply. If appropriate, in
consideration of the seriousness of the charges, attempts shall be made to verify
complaints before referral to an outside agency by the Employer.

9 Article 24, Sections 1 and 4 Amended 3/04; Section 3 Amended 5/06
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ARTICLE 25

SAVINGS CLAUSE

If any provision of this Agreement or any application of the Agreement to any Unit
Member or group of Unit Members shall be found contrary to law by a court of last
resort, or a court of competent jurisdiction from which final judgment or decree no
appeal has been taken within the time provided for doing so, or to any regulation of
the State Board of Education, then such provision or application shall be deemed
invalid except to the extent permitted by law, but all other provisions of this
Agreement shall continue in full force and effect. It is mutually agreed that upon
such invalidation, the parties will meet and negotiate with reference to the provision
or application thus invalidated.
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ARTICLE 26

EFFECT OF AGREEMENT?

1. The Employer and the Association mutually agree that the items and conditions set
forth in the provisions of this Agreement represent the full and complete
understanding and commitment between the parties hereto, which may not be
altered, changed, added to, deleted from, or modified unless by mutual consent in
writing or by a procedure expressly allowing same stated in this Agreement.

2. The Employer and the Association also mutually agree that this Agreement shall
be in full settlement of all issues which were, could have been, or may be the
subject of meeting and negotiation.

3. The Employer shall have the right to act on any matter not specified by State law to
be a “meet-and-consult” item during the term of this Agreement without meeting
and negotiating with the Association as long as any such action is not in violation
of a provision of the Agreement.

4. In case of a natural, physical, or person-made disaster that has a direct effect on
the County Office of Education, the Employer may declare an emergency and take
necessary action. This declaration of emergency shall cause the Employer to
schedule “meet-and-negotiate” sessions with the Association as soon as is
possible on any emergency measures taken or proposed that could be viewed as a
violation of a provision of the Agreement.

2 Article 26, Section 4 Amended 3/04
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ARTICLE 27

PART-TIME TEMPORARY HOURLY JAIL EDUCATION UNIT MEMBERS*

1. This Article applies to Part-time Temporary Hourly Education Unit Members, as
defined in Article 3.

2. Articles 1,2,4,5,6,7,11, 12, 13, 14, 15, 18, 22, 23, 24, 25, and 26 of this
Agreement apply as they are written to the Unit Members covered by this Article.

3. Atrticles 19, 20, and 21 of this Agreement do not apply to the Unit Members
covered by this Atrticle.

4. Articles 3 and 8 of this Agreement have specific Sections that apply to the Unit
Members covered by this Article.

5. The topics covered by Articles 9, 10, 16, and 17 are addressed in Article 27.
Therefore, these topics only apply as stated in Article 27 to the Part-Time
Temporary Hourly Jail Education Unit Members.

6. Hours

a. Effective July 1, 2006, any Part-Time Temporary Hourly Jail Education
Unit Member who is working 31.2 hours (.96 FTE) or more shall be made a full-
time employee (as described in Section 1 of Article 9) with all the rights and
benefits of full-time employment. Priority shall be given to Part-Time
Hourly Temporary Jail Education Unit Members to aggregate part-time
positions to full-time positions when qualified by experience, training and
credential.

b. Effective December 1, 2005, Part-Time Temporary Hourly Jail Education Unit
Members work no more than 16.25 hours per week in their primary assignment:
15 hours of instruction, and 1.25 hour of prep time.

c. Part-Time Temporary Hourly Jail Education Unit Members may work every day
school is open and their class is scheduled.

d. Part-Time Temporary Hourly Jail Education Unit Members are eligible for a 30-
minute unpaid duty free lunch only if their primary assignment is scheduled for
more than four (4) hours per day.

2L Article 27, Sections 6.a. an d10.f Amended 11/05, Sections 6.d., 7.g., 8.b., and 9 Amended 3/04;
Sections 6.f. and 8 Amended 11/06; New Section 10 added 11/06
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e. New Unit Members shall be required to attend the mandatory Sheriff's Office
training as well as three days of school orientation, as specified in Section 9.a.
of Article 9 entitled “Hours.” These required trainings are beyond the regular
work assignment and shall be compensated at the Unit Member’s regular
hourly rate of pay.

f. Part-Time Temporary Hourly Jail Education Unit Members may choose to work
up to 23.75 hours per week beyond their primary assignment. Activities may
include, but are not limited to, substituting, participating in staff meetings, staff
development, and committee assignments. For these activities, these Unit
Members are paid at the Step 1 rate of the Part-Time Temporary Hourly Jail
Education Unit Member Salary Schedule.

Leaves

a. Sick Leave
Part-Time Temporary Hourly Jail Education Unit Members earn sick leave on
their primary assignment only. Sick leave is earned, as hours are worked, at a

rate of hours x0559.

b. Personal Necessity

Earned sick leave hours may be used for Personal Necessity. Personal
Necessity leave definition and use description is described in Article 10, Section
3, of this Agreement.

c. Bereavement

Bereavement leave and use are described in Article 10, Section 7, of this
Agreement.

d. Industrial Accident or lllness Leave

Industrial Accident or lliness Leave and use are described in Article 10,
Section 9, of this Agreement.

e. Catastrophic Leave

Catastrophic Leave is available for Part-Time Temporary Hourly Jail Education
Unit Members through the Contra Costa County Office of Education
Catastrophic Leave Bank. Catastrophic leave and use are described in Section
10, Section 5, of this Agreement.

f. Family Medical Leave Act — (See Appendix G)
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g.

Kin Care — Kin Care is available for Part-Time Temporary Hourly Jail
Education Unit Members. Kin Care Leave use is described in Section 10,
Section 4, of this Agreement.

. Child-Care/Maternity Leave — Child-Care/Maternity Leave is available for

Part-Time Temporary Hourly Jail Education Unit Members. Child-
Care/Maternity Leave use is described in Section 10, Section 6, of this
Agreement.

Jury Duty

Part-Time Temporary Hourly Jail Education Unit Members will be granted a
paid leave of absence when he/she is called for jury duty. A copy of the court
order shall be submitted as soon as the date of the appearance is known.

Part-time Temporary Hourly Jail Education Unit Members granted such leaves
of absence shall turn into the Employer any amount received as a jury fee, less
any amount paid for travel, meals, or lodging.

Immediately upon returning to duty, the Unit Member shall report the absence
in accordance with established procedures.

Sabbatical Leave

Part-Time Temporary Hourly Jail Education Unit Members do not qualify for
Sabbatical Leave.

8. Benefits

a.

Effective January 1, 2006, Employee-only medical, dental, and vision insurance
shall be provided by the Employer for Part-Time Temporary Hourly Jail
Education Unit Members whose primary work assignment is at least 16.25
hours per week at the same premium levels as all other bargaining unit
members covered under this Agreement.

Part-Time Temporary Hourly Jail Education Unit Members are included in the
salary protection program for their primary assignment.

9. Salary

a.

Part-Time Temporary Hourly Jail Education Unit Members are paid according
to the Part-Time Temporary Hourly Salary Schedule (See Appendix F)

Professional Growth/Longevity Schedule included on the Part-Time Temporary
Hourly Salary Schedule (See Appendix F)
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C.

Part-Time Temporary Hourly Jail Education Unit Members may work beyond
their primary assignment, as a substitute, for staff development, and for special
projects at the Step 1 rate.

10. Graduate Degree Recognition

Part-Time Temporary Hourly Jail Education Unit Members shall receive an
additional $600 per annum upon presentation of a Master’s Degree, plus an
additional $900 per annum upon presentation of a Doctorate’s Degree. For Unit
Members working part-time, these stipends shall be prorated.

11. Miscellaneous Provisions

a.

Problems within the jail education program, i.e., late arrival, not providing
attendance or testing data, will be addressed through individual conversation,
counseling memaos, and/or letter of reprimand.

Termination of employment may be necessary due to lack of enrollment or
change of course offerings. Two (2) weeks notice will be given.

Immediate dismissal may occur for unprofessional behavior or violation of the
Education Code.

. The Sheriff’'s Department may revoke a County Office staff security clearance

at any time. When this happens, the County Office Unit Member is unable to
enter the jail facility. Revocation incidents will be handled on a case-by-case
basis regarding the employment status and options of the Part-Time Temporary
Hourly Jail Education Unit Member.

The Association and the Employer further agree to engage in a coordinated
student recruitment program involving all jail education certificated staff,
management, and the Sheriff's Department to increase classroom enroliment.

Part-Time Temporary Hourly Jail Education Unit Members may be voluntary

participants in the Peer Assistance Program (PAR) as described in Article 22,
Section 3.a.(2).
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NEGOTIATORS

For the Contra Costa County Board of

Education and the Contra Costa County

Superintendent of Schools:

Ellen Elster
Ray Penning
Michael Bowers
Diane Misasi

For the Contra Costa County Schools
Education Association/CTA/NEA:

Sharilynn Russo

Mike Trokey (Until July 27, 2006)
Sue Forsee

Jill Stein-Wirth

Bob Miller

Sally Mills

Tom Scruggs

SIGNATURES

For the Contra Cost County
Superintendent of Schools:

- Ellen Elster
Spokeperson (CCCOE)

Date: a \ lc?\v t)j

For the Contra Costa County Schools
Education Association/CTA/NEA:

Spokesperson (CCCSEA)

Date: g’ 4’07
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CONTRA COSTA COUNTY OFFICE OF EDUCATION
CERTIFICATED SALARY SCHEDULE
REGULAR CERTIFICATED ANNUAL (RCA)

APPENDIX A

2006-2007
EFFECTIVE 07/01/06
COLUMNI COLUMNII | COLUMNIII | COLUMNIV | COLUMNYV | COLUMN VI | COLUMN VII
STEP BA BA+15 BA +30 BA+45 BA + 60 BA+75 BA + 90
1 40,570 42,557
PER DIEM 225.39 236.43
2 40,570 42,557 44,548
PER DIEM 225.39 236.43 247.49
3 40,570 42,557 44,548 46,534 48,522
PER DIEM 225.39 236.43 247 .49 258.52 269.56
4 40,570 42,557 44,548 46,534 48,522 50,508 52,496
PER DIEM 22539 236.43 247.49 258.52 269.56 280.60 291.64
5 42,557 44,548 46,534 48,522 50,508 52,496 54,485
PER DIEM 236.43 247.49 258.52 269.56 280.60 29164 302.69
6 44,548 46,534 48,522 50,508 52,496 54,485 56,471
PER DIEM 247.49 258.52 269.56 280.60 291.64 302.69 313.73
7 48,522 50,508 52,496 54,485 56,471 58,459
PER DIEM 269.56 280.60 291.64 302.69 313.73 324.77
8 50,508 52,496 54,485 56,471 58,459 60,447
PER DIEM 280.60 291.64 302.69 313.73 324.77 335.82
9 55,200 57,186 59,173 61,163 63,150
PER DIEM 306.66 317.70 328.74 339.79 350.83
10 57,186 59,173 61,163 63,150 65,139
PER DIEM 317.70 328.74 339.79 350.83 361.88
1 61,591 63,578 65,567 67,550
PER DIEM 34217 353.21 364.26 375.28
12 63,578 65,567 67,550 69,539
PER DIEM 353.21 364.26 375.28 386.33
15 YR CCCOE LONGEVITY 65,708 67,697 69,680 71,669
PER DIEM 365.04 376.10 387.11 398.16
20 YR CCCOE LONGEVITY 67,838 69,827 71,810 73,799
PER DIEM 376.88 387.93 398.94 410.00
25 YR CCCOE LONGEVITY 69,968 71,957 73,940 75,929
PER DIEM 388.71 399.76 410.78 421.83
30 YR CCCOE LONGEVITY 72,098 74,087 76,070 78,059
PER DIEM 400.54 411.60 422.61 433.66
35 YR CCCOE LONGEVITY 74,228 76,217 78,200 80,189
PER DIEM 412.38 423.43 434.44 445.50
LONGEVITY $ 2,130 Longevity steps are based on the years of service with CCCOE
(Longevity = average difference between steps 4 - 12 of Column VII)
MASTERS $ 600
DOCTORATE $ 900
WORK YEAR 180 DAYS

Resource Specialists will receive an additional 10% stipend.

Teachers-on-Special Assignment, Lead Teachers will receive an additional 10% stipend.

Revised 12/01/06
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APPENDIX B

CONTRA COSTA COUNTY OFFICE OF EDUCATION
CERTIFICATED SALARY SCHEDULE
PSYCHOLOGISTS/SOCIAL WORKERS (PSW) ANNUAL

2006-2007
EFFECTIVE 07/01/06
COLUMNI COLUMN I COLUMNIII | COLUMNIV | COLUMNY | COLUMN VI | COLUMN VI
STEP BA BA+15 BA +30 BA +45 BA + 60 BA +75 BA + 90
1 46,649 48,935
PER DIEM 252.16 264.51
2 46,649 48,935 51,219
PER DIEM 252.16 264.51 276.86
3 46,649 48,935 51,219 563,505 55,790
PER DIEM 252.16 264.51 276.86 289.22 301.57
4 46,649 48,935 51,219 - 53,505 65,790 58,076 60,361
PER DIEM 252,16 264.51 276.86 289.22 301.57 313.92 326.28
5 48,935 51,219 53,505 65,790 58,076 60,361 62,647
PER DIEM 264.51 276.86 289.22 301.57 313.92 326.28 338.63
6 561,219 63,5056 55,790 68,076 60,361 62,647 64,934
PER DIEM 276.86 289.22 301.57 313.92 326.28 338.63 351.00
7 65,790 58,076 60,361 62,647 64,934 67,217
PER DIEM 301.57 313.92 326.28 338.63 351.00 363.33
8 68,076 60,361 62,647 64,934 67,217 69,502
PER DIEM 313.92 326.28 338.63 351.00 363.33 375.68
9 63,363 65,647 67,930 70,215 72,505
PER DIEM 342.50 354.85 367.19 379.54 391.92
10 65,647 67,930 70,215 72,505 74,787
PER DIEM 354.85 367.19 379.54 391.92 404.26
11 70,644 72,933 75,216 77,501
PER DIEM 381.86 394.23 406.57 418.92
12 72,933 75,216 77,501 79,788
PER DIEM 394.23 406.57 418.92 431.29
15 YR CCCOE LONGEVITY 75,361 77,644 79,929 82,216
PER DIEM 407.36 419.70 432.05 444.41
20 YR CCCOE LONGEVITY 77,789 80,072 82,357 84,644
PER DIEM 420.48 432.82 445.17 457.54
25 YR CCCOE LONGEVITY 80,217 82,500 84,785 87,072
PER DIEM 433.61 445.94 458.29 470.66
30 YR CCCOE LONGEVITY 82,645 84,928 87,213 89,500
PER DIEM 446.73 459.07 471.42 483.79
35 YR CCCOE LONGEVITY 85,073 87,356 89,641 91,928
PER DIEM 459.85 472.19 484.54 496.91
LONGEVITY $ 2,428 Longevity steps are based on the years of service with CCCOE
(Longevity = average difference between steps 4 - 12 of Column Vi)
MASTERS $ 600
DOCTORATE $ 900
WORK YEAR 185 Days

Revised 12/01/06
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APPENDIX C

CONTRA COSTA COUNTY OFFICE OF EDUCATION
CERTIFICATED SALARY SCHEDULE
SPEECH THERAPISTS (SPL) ANNUAL

2006-2007
EFFECTIVE 07/01/06
COLUMN| | COLUMNII | COLUMNINI [ COLUMNIV [ COLUMNYV | COLUMNVI | COLUMN VII
STEP BA BA+15 BA + 30 BA +45 BA + 60 BA+75 BA + 90
1 42,902 45,003
PER DIEM 238.34 250.02
2 42,902 45,003 47,110
PER DIEM 238.34 250.02 261.72
3 42,902 45,003 47,110 49,209 51,312
PER DIEM 238.34 250.02 261.72 273.39 285.07
4 42,902 45,003 47,110 49,209 51,312 53,414 55,514
PER DIEM 238.34 250.02 261.72 273.39 285.07 296.74 308.41
5 45,003 47,110 49,209 51,312 53,414 55,5614 57,618
PER DIEM 250.02 261.72 273.39 285.07 206.74 308.41 320.10
6 47,110 49,209 51,312 53,414 55,614 57,618 59,718
PER DIEM 261.72 273.39 285.07 296.74 308.41 320.10 331.77
7 51,312 53,414 55,5614 57,618 59,718 61,820
PER DIEM 285.07 296.74 308.41 320.10 331.77 343.44
8 53,414 55,5614 57,618 59,718 61,820 63,922
PER DIEM 296.74 308.41 320.10 331.77 343.44 355.12
9 58,373 60,475 62,576 64,679 66,781
PER DIEM 324.29 335.97 347.64 359.33 371.01
10 60,475 62,576 64,679 66,781 68,884
PER DIEM 335.97 347.64 359.33 371.01 382.69
1 65,132 67,234 69,338 71,435
PER DIEM 361.84 373.52 385.21 396.86
12 67,234 69,338 71,435 73,539
PER DIEM 373.52 385.21 396.86 408.55
15 YR CCCOE LONGEVITY 69,492 71,596 73,693 75,797
PER DIEM 386.06 397.75 409.40 421.09
20 YR CCCOE LONGEVITY 71,750 73,854 75,951 78,055
PER DIEM 398.61 410.30 421.95 433.64
25 YR CCCOE LONGEVITY 74,008 76,112 78,209 80,313
PER DIEM 411.15 422.84 434.49 446.18
30 YR CCCOE LONGEVITY 76,266 78,370 80,467 82,571
PER DIEM 423.70 435.39 447.04 458.73
35 YR CCCOE LONGEVITY 78,524 80,628 82,725 84,829
PER DIEM 436.24 447.93 459.58 471.27
LONGEVITY $ 2,258 Longevity steps are based on the years of service with CCCOE
(Longevity = average difference between steps 4 - 12 of Column Vi)
MASTERS $ 600
DOCTORATE $ 900
WORK YEAR 180 DAYS

Revised 12/01/06
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APPENDIX D

CONTRA COSTA COUNTY OFFICE OF EDUCATION
CERTIFICATED SALARY SCHEDULE
DEVELOPMENTAL CERTIFICATED ANNUAL (DCA)

2006-2007
EFFECTIVE 07/01/06
STEP RANGE 1 RANGE 2 RANGE 3 RANGE 4 RANGE 5 RANGE 6 RANGE 7
9 63,786 66,083 68,377 70,674 72,973
PER DIEM 306.67 317.71 328.74 339.78 350.83
10 66,083 68,377 70,674 72,973 75,272
PER DIEM 317.71 328.74 339.78 350.83 361.89
11 71,170 73,470 75,765 78,058
PER DIEM 342.16 353.22 364.25 375.28
12 73,470 75,765 78,058 80,358
PER DIEM 353.22 364.25 375.28 386.33
15 YR CCCOE LONGEVITY 75,932 78,227 80,520 82,820
PER DIEM 365.06 376.09 387.12 398.17
20 YR CCCOE LONGEVITY 78,394 80,689 82,982 85,282
PER DIEM 376.89 387.93 398.95 410.01
25 YR CCCOE LONGEVITY 80,856 83,151 85,444 87,744
PER DIEM 388.73 399.76 410.79 421.84
30 YR CCCOE LONGEVITY 83,318 85,613 87,906 90,206
PER DIEM 400.57 411.60 422.63 433.68
35 YR CCCOE LONGEVITY 85,780 88,075 90,368 92,668
PER DIEM 412.40 423.44 434.46 445.52
LONGEVITY $ 2,462 Longevilty steps are based on the years of service with CCCOE
(Longevity = average difference between steps 9 - 12 of Column VIi)
MASTERS $ 600
DOCTORATE $ 900
WORK YEAR 208 Days
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APPENDIX E

CONTRA COSTA COUNTY OFFICE OF EDUCATION
CERTIFICATED SALARY SCHEDULE
CONTRA COSTA ADULT SCHOOL CERTIFICATED ANNUAL (CCASCA)

2006-2007
EFFECTIVE 07/01/06
STEP RANGE 1 RANGE 2 RANGE 3 RANGE 4 RANGE 5 RANGE 6 RANGE 7
1 40,105 42,405 44,711 48,910 51,305 63,703 56,097
PER DIEM 184.81 195.42 206.04 225.39 236.43 247.48 258 .51
2 42,405 . 44,711 48,910 51,305 53,703 56,097 58,496
PER DIEM 195.42 206.04 225.39 236.43 247.48 258.51 269.56
3 44,711 48,910 51,305 53,703 56,097 58,496 60,892
PER DIEM 206.04 225.39 236.43 247.48 258.51 269.56 280.61
4 48,910 51,305 53,703 56,097 58,496 60,892 63,288
PER DIEM 225.39 236.43 247 .48 258.51 269.56 280.61 291.65
5 51,305 563,703 56,097 58,496 60,892 63,288 65,685
PER DIEM 236.43 247 .48 258.51 269.56 280.61 291.65 302.70
6 563,703 56,097 58,496 60,892 63,288 65,685 68,079
PER DIEM 247.48 258.51 269.56 280.61 291.65 302.70 313.73
7 58,496 60,892 63,288 65,685 68,079 70,474
PER DIEM 269.56 280.61 291.65 302.70 313.73 324.76
8 60,892 63,288 65,685 68,079 70,474 72,874
PER DIEM 280.61 291.85 302.70 313.73 324.76 335.83
9 66,545 68,942 71,337 73,734 76,130
PER DIEM 306.66 317.70 328.74 339.79 350.83
10 68,942 71,337 73,734 76,130 78,528
PER DIEM 317.70 328.74 339.79 350.83 361.88
1 74,249 76,647 79,043 81,437
PER DIEM 342.16 353.21 364.25 375.29
12 76,647 79,043 81,437 83,835
PER DIEM 353.21 364.25 375.29 386.34
15 YR CCCOE LONGEVITY 79,169 81,565 83,959 86,357
PER DIEM 364.83 375.88 386.91 397.96
20 YR CCCOE LONGEVITY 81,691 84,087 86,481 88,879
PER DIEM 376.46 387.50 398.53 409.58
25 YR CCCOE LONGEVITY 84,213 86,609 89,003 91,401
PER DIEM 388.08 399.12 410.15 421.20
30 YR CCCOE LONGEVITY 86,735 89,131 91,525 93,923
PER DIEM 399.70 410.74 421.77 432.83
35 YR CCCOE LONGEVITY 89,257 91,653 94,047 96,445
PER DIEM 411.32 422.36 433.40 444.45
LONGEVITY $ 2,522 Longevity steps are based on the years of service with CCCOE
(Longevity = average difference between steps 1 - 12 of Column V1i)
MASTERS $ 600
DOCTORATE $ 900
WORK YEAR 217 Days

Revised 12/01/06
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APPENDIX F

CONTRA COSTA COUNTY OFFICE OF EDUCATION
PART-TIME TEMPORARY CONTRA COSTA ADULT SCHOOL EMPLOYEES

HOURLY SALARY SCHEDULE
2006-2007

EFFECTIVE 07/01/06

Step 1 Step 2 Step 3 Step 4 Step 5
Substitute/Staff Development 26.18
0-6 months 26.18
7-12 months 27.47
13-36 months 28.82
37-72 months 30.29
73+ months 31.84
Professional Growth/Longevity Bonus of 2.5% (Effective 07/01/2004)

BA +45 BA + 60 BA + 75 BA + 90
97-120 months 32.63
121-144 months 33.44
145-168 months 34.28
169+ months 35.14
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APPENDIX G

FMLA (Family and Medical Leave Act) Notification

FMLA requires covered employers to provide up to 12 weeks of unpaid, job-protected
leave to “eligible” employees for certain family and medical reasons. Employees are
eligible if they have worked for their employer for at least one year, and for 1,250 hours
over the previous year. Contra Costa County Office of Education has designated FMLA
leave provisions based on a fiscal year.

o For eligibility purposes, full-time teachers are deemed to meet the 1,250 hour
requirement.

Unpaid leave must be granted for any of the following reasons:

e To care for the employee’s child after birth, or placement for adoption or foster
care.

o To care for the employee’s spouse, son or daughter, or parent who has a serious
health condition; or

o For a serious health condition that makes the employee unable to perform the
employee’s job

At the employee’s or employer’s option, certain kinds of paid leave may be substituted
for unpaid leave.

The employee is required to provide advance leave notice and medical certification.
Taking of leave may be denied if requirements are not met.

e The employee ordinarily must provide 30 days advance notice when the leave is
“foreseeable.”.

¢ An employer may require medical certification to support a request for leave
because of a serious health condition, and may require second or third options
(at the employer’s expense) and a fitness for duty report to return to work.

For the duration of FMLA leave, the employer must maintain the employee’s health
coverage under any “group health plan.”

If you have any further questions regarding FMLA leave, please call Pat McDougle,
Human Resources Specialist, at (925) 942-5344 or email pmcdougle@cccoe.k12.ca.us.
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