
CCSESA Training for County Offices 
Valenzuela Settlement Implementation 
CAHSEE Intensive Instruction and Services 

 
Thursday, June 5, 2008 

1:00 p.m. – 4:00 p.m. 
Videoconference 

 
 
1:00 – 1:30 p.m.  Welcome 

• Introductions 
• Agenda Review 
• Remarks 

o Brooks Allen, ACLU, representing Morrison 
& Foerster LLP 

 
1:30 – 2:30 p.m.  County Superintendent Monitoring Responsibilities 

• 2008 Documentation Review Survey Results 
• 2009 Documentation Review Improvements 
• Site Visit Protocol 
• New Forms and Templates 
• Additional Resources 

 
2:30 – 2:45 p.m. Break (site moderators collect questions) 

 
2:45 – 4:00 p.m. Questions and Answers 
    Closing Remarks 
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Spring 2008 Documentation Review
General Survey Results (through May 9, 2008)

22 counties responded
Documentation reviews still in progress
Over 600 LEAs to review
80% provided separate implementation training to LEAs in 
person and via handouts
30% notified LEAs of videostreaming option
25% included LEAs in the Jan 15 videoconference training
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Key Survey Findings

Forms and Templates were helpful (ranging from 70-100% by 
document)
Recommended minor changes to forms and templates
33% of respondents indicated fewer than 50% of their LEAs
able to provide ETS Reports
75% of respondents indicated LEA provided student data 
system report in lieu of ETS reports
50% of respondents had problems using the ETS reports for 
verification

© 2008 California County Superintendents Educational Services Association 4

Key Survey Findings (cont’d)
How Post-grade 12 Students Will Be Served: 

Districts and Charter Schools
(in order of frequency)

At other sites within the LEA (e.g. district office, alternative
school sites)
At comprehensive school sites
Tutoring
In an adult education program
In independent study
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Key Survey Findings (cont’d)
When Post-grade 12 Students Will Be Served: 

Districts and Charter Schools
(in order of frequency)

After school
During the regular school day
Evenings
Weekends
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Key Survey Findings (cont’d)
How Post-grade 12 Students Will Be Served: 

County Offices
(in order of frequency)

In independent study
Tutoring
At comprehensive school sites
At other sites within the LEA
In an adult education program
At a community college
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Key Survey Findings (cont’d)
When Post-grade 12 Students Will Be Served: 

County Offices
(in order of frequency)

After school
During the regular school day
Evenings
Weekends
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Key Survey Findings (cont’d)
Additional Thoughts and Suggestions 

Collect necessary information through the Consolidated 
Application

Consider requesting attendance sheets to validate services to 
students

Clarify coordination with Williams visits in future training
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Improvements for 2008-09 
Documentation Review

Substitute LEA student tracking system report for Educational 
Testing Service (ETS) report to validate eligible students listed 
on Table A

Minor changes to select forms and protocol documents

Maintain March – April timeframe for annual documentation 
reviews

© 2008 California County Superintendents Educational Services Association 10

2008-09 Site Validation Visits
Who is visited?

Subset of districts participating in the CAHSEE Intensive
Instruction and Services Program determined by:

District has schools that qualify for Williams visits

The schools visited for Williams serve any of grades 10-12

Note: No county office programs or charter schools receive visits
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What is the purpose of the visit?
The County Superintendent determines:

The extent to which students who have not passed CAHSEE 
by the end of grade 12 are informed of eligibility for services 
for up to two consecutive academic years

The extent to which post-grade 12 students who have elected 
to receive services are being served

Focus is on post-grade 12 students!

© 2008 California County Superintendents Educational Services Association 12

When is the visit conducted?

The County Superintendent visits:

During the first four weeks of school (except in counties with 
≥ 200 schools) concurrent with Williams visits

During the scheduled Williams visits if possible

On alternate days if services not provided during Williams 
visits 
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Where is the visit conducted?
If services are provided directly by the district:

At the school site qualifying for a Williams visit, unless services not 
offered for post-grade 12 students at when Williams visit is conducted 
then no validation of services is required

At a non-Williams site if no qualifying Williams-visited school sites 
provide services to post-grade 12 students

Note: At a minimum, if services are provided directly by the LEA, 
at least one classroom is visited

If services are provided externally through another entity:
No site visit is required to alternative locations

© 2008 California County Superintendents Educational Services Association 14

Visitation Protocol
Three Components…

Pre-visit Documentation

Onsite Visit

Reporting
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Pre–Visit Documentation
District Submits:

Form 7.1 LEA Checklist and Assurances

Form 7.2 LEA Program Description of Services

Enrollment rosters for classes serving post-grade 12 students

Site maps 

Copies of contracts or MOUs for services provided externally, 
if applicable

© 2008 California County Superintendents Educational Services Association 16

Onsite Visit

Validates:

Notice of student eligibility posted in school office

UCP notice posted in each classroom visited

Services provided to post-grade 12 students
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Reporting
Results of visits in quarterly and annual reporting:

# sites identified by LEA where services are provided to post-
grade 12 students

# sites where services were validated by a visit

That post-grade 12 students who elected to receive services from 
the most recent class are enrolled for services at the sites visited

If services could not be validated, indicate that and why
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Valenzuela/CAHSEE Intensive Instruction and Services Program Lawsuit Settlement 
 

Suggested Process for County Superintendent Documentation Review to 
Implement the Valenzuela Settlement Legislation 

 
OVERVIEW 
 
Education Code section 1240(c)(2)(E) and 1240(c)(2)(J) adds new monitoring responsibilities for 
county superintendents beginning in the 2007-08 school year. Statute requires the County 
Superintendent to annually verify that pupils, in county offices of education, school districts, and 
charter schools who attended participating local educational agencies (LEAs) and who have not 
passed one or both parts of the California High School Exit Examination (CAHSEE) by the end 
of grade 12 are informed of their eligibility to receive intensive instruction and services for up to 
two consecutive academic years after completion of grade 12 or until they pass the CAHSEE, 
whichever comes first. In addition, County Superintendents will verify that pupils who elect to 
be served in this program are provided services. Participating local educational agencies (LEAs) 
are defined as those agencies that receive funding under the CAHSEE intensive instruction and 
services program (Item 6110-204-0001 of Chapter 171, Statutes of 2007). In 2007-08, 
participating LEAs should have notified eligible students in the Classes of 2006 and 2007 and 
should be prepared to notify eligible students in the Class of 2008 before the end of the academic 
year. The list of participating LEAs is posted at: http://www.ccsesa.org.  
 
Because the monitoring requirements are being implemented mid-year, the initial verification 
process will consist of a document review only. Beginning in 2008-09, the annual visits by 
County Superintendents to schools in Deciles 1-3 for compliance with Williams will include, for 
LEAs districts participating in the intensive instruction and services program, determinations of 
the extent to which students have been informed and served. Protocols to implement provisions 
of the Valenzuela settlement into the Williams visits will be determined in Spring, 2008 in 
conjunction with the protocols developed to meet the County Superintendent monitoring 
requirements for the Quality Education Investment Act (QEIA).are outlined in “Suggested 
Protocol for County Superintendent Site Visits to Implement the Valenzuela Settlement 
Legislation” posted on the CCSESA website.  
  
DEFINITIONS 
 
“Eligible pupil” means a student, beginning with the Class of 2006, who did not pass the 
CAHSEE by the end of grade 12. Notification and provision of intensive instruction and services 
to special education students are not applicable to the classes of 2006 and 2007, and graduation 
dates through December 31, 2007. All students with graduation dates on or after January 1, 2008 
are required to take and pass the CAHSEE in order to receive a diploma. Special education 
students are not required to pass the CAHSEE until 2008 and, therefore, would not be included 
on the list of eligible students to be notified and served for verification reviews in 2007-08. 
Negotiations between the California Department of Education and special education advocates 
are underway regarding the 2008 requirement for these students to pass the CAHSEE. We will 
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keep you informed of any new developments.If a student with disabilities will not take the 
CAHSEE and receive a diploma based on their individualized education program (IEP) or 504 
plan, the student is not eligible to receive intensive instruction and services.  Students with 
disabilities who will take the CAHSEE based on their IEP or 504 plan, and who do not pass one 
or both parts of the examination by the end of grade 12, are eligible for services. Federal law 
allows students with disabilities to continue to receive special education and related services 
until age 22 if they had an IEP prior to age 18 and have not graduated with a diploma.   
 
“Intensive instruction and services” funding may be used for services that include, but are not 
limited to:  

• Individual or small group instruction 
• The hiring of additional teachers 
• Purchasing, scoring, and reviewing diagnostic assessments 
• Counseling 
• Designing instruction to meet specific needs of eligible pupils 
• Appropriate teacher training to meet the needs of eligible pupils 
• Instruction in English language arts or mathematics, or both, needed to pass the CAHSEE 
• Provision of instruction and services by a public or nonpublic entity 

 
In addition, services must include services to English learners to improve English proficiency, as 
needed, based on the results of the diagnostic assessment and prior results on the CAHSEE, to 
pass the parts of the CAHSEE not yet passed.  
  
Intensive instruction and services may be provided on Saturdays, evenings, or at a time and 
location deemed appropriate by the LEA in order to meet the needs of students. The intent is to 
provide services at a time and place that considers the circumstances facing students who may be 
employed or otherwise unable to access services at a traditional campus or at a traditional time.   
In addition, LEAs are to provide intensive instruction and services to students based on the 
results of the diagnostic assessment and prior results on the CAHSEE, and LEAs are required to 
employ strategies that are most likely to result in these students passing the parts of the CAHSEE 
not yet passed. 
 
DOCUMENTATION VERIFICATION 
 
The primary focus of the documentation review is to verify the following: 
 

1. A notice of eligibility for services was sent to each eligible student before the end of each 
school term and is posted, as required. 

2. Students who elected to receive services are served. 
3. A revised Uniform Complaint Procedures (UCP) policy is in use and UCP notices are 

posted in classrooms. 
 
Presently, there are three steps in the Valenzuela Documentation Verification protocol. 
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Documentation Verification Protocol 2007-08 Timeline 
1.   Letter or orientation meeting: 
Communication with districts, charter 
schools, county offices regarding 
expectations 

January – February 2008 

2.  Documentation Review March – April 2008 
3. Reporting 
          -Quarterly 
          - Annually 
          -Optional Letter 

 
April and July 2008 

November 2008 
April 2008 
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1. Letter or Orientation Meeting: Communication with Districts, Charter Schools, 

County Offices Regarding Expectations 
 
The County Superintendent, or his/her designee, will choose to either meet or provide a letter to 
each school district, direct-funded charter school, and county office of education participating in 
the intensive instruction and services program to inform them of the Valenzuela requirements 
and emphasize that this is a collaborative process that follows a self-study/validation format.  
County office of education staff will inform district, county (for county-operated programs), and 
charter school staff about the information and documentation that will be required for the review, 
a timeline for providing the information, and an overview of the verification process.  
 
We recommend that the letter or invitation to an orientation meeting be directed to the district 
superintendent, county superintendent, or charter school director and invite identification and 
participation of a “Valenzuela” liaison from the LEA along with the county “Valenzuela” liaison. 
In those LEAs with a “Williams” liaison, this could be the same individual. 
 
Resources Available for the Letter/Orientation Meeting 

• CCSESA Valenzuela Overview PowerPoint 
• Applicable California Education Code Sections 
• Valenzuela Implementation Timeline for 2007-08 
• LEA Assurances and Checklist for Documentation Verification 
• Student Notice and Service Data Spreadsheet and Summaries (Tables A, B, C and 

instructions for completion) 
• Recommended Uniform Complaint Procedure (UCP) Board Policies 
• Sample UCP Classroom Notices 
• Sample LEA Quarterly Report on Williams Uniform Complaints 
• Sample Student Eligibility Letters  
• Sample Student Eligibility Posted Notice 
• Sample Student Attendance Tracking Sheet 
• Legal Opinion on Disclosing Student Information 
• Frequently Asked Questions  

 
2. Documentation Review 

 
The district/charter school/county office will be informed of all documentation required for the 
verification process and the date by which the documentation will be submitted to the county 
office liaison.  The district/charter school/county office will maintain a copy of the documents 
for their administrative record. The County Superintendent, or his/her designee, will maintain a 
copy of the documents for preparing quarterly and annual reports. 
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Document Document 

Received 
(X) 

Action Needed 

1. Completed LEA 
Assurances and Checklist 
for Documentation 
Verification  

 Check to see all materials are provided and 
assurance statement signed by 
Superintendent or designee. 

2. A copy of the LEA 
Uniform Complaint 
Procedures (UCP) Policy 
(aka Administrative 
Regulation 

 Review to determine that the new 
CAHSEE information is included. 

3. A copy of the UCP 
Classroom Notice 

 Review to determine that the new 
CAHSEE information is included. 

4.  A copy of LEA Student 
Eligibility Letter 

 Review to determine that the letter contains 
all required elements. 

5. A copy of Posted Student 
Eligibility Notice 

 Review to determine that the notice 
contains all required elements. 

6. List of students that did 
not pass the CAHSEE (for 
the prior two class 
yearsClasses of 2006 and 
2007), provided by the 
Educational Testing Service 
(ETS) to the LEAfrom the 
LEA’s student tracking 
system in which data from 
the Educational Testing 
Service (ETS) has been 
downloaded, that did not 
pass the CAHSEE.. 

 Compare the list of students on this list 
with the students listed in Table A, Student 
Notice and Service Data Spreadsheet, to 
determine that all eligible students are 
included. 

7.  Student Level Detail and 
Summary Spreadsheets for 
the prior two each class 
years (Classes of 2006 and 
2007) of students notified 
and services provided 
which include all elements 
in Tables A, B, and C. 

 Review the spreadsheets to determine the 
extent to which eligible students were 
notified and served; and that all students 
who were served received a diagnostic 
assessment.  

 
After the documentation verification is complete, include the results of the reviews (including 
discrepancies) found in quarterly and annual reports for school districts with Williams schools 
ranked in Deciles 1-3 serving students in grades 10-12.  For schools districts without Williams 
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Deciles 1-3 schools serving students in grades 10-12, charter schools, and county operated 
programs, it is recommended that a letter be sent to the superintendent or charter school director 
sharing the results of the review noting any discrepancies found. Sample letters are provided for 
these purposes. 
 
Note: The Superintendent of Public Instruction collects data regarding the CAHSEE 
instruction and services program on the Consolidated Application. The data reported by the 
school district/county office/charter school on the Consolidated Application currently does not 
provide the type of data necessary for the monitoring responsibilities of the County 
Superintendent. Therefore, the above documentation for the 2007-08 year is required to satisfy 
the monitoring requirements. 
  

3. Reporting Requirements 
 
A. Quarterly Report Requirements 
 
Under current law (Williams monitoring requirements), the County Superintendent reports 
quarterly to the local district governing board on the results of their reviews and visits during the 
previous quarter for schools ranked in Deciles 1-3. For 2007-08, data on the documentation 
reviews conducted for the Valenzuela/CAHSEE monitoring will be reported for the first time in 
April and July 2008. If no reviews are conducted, the quarterly report must report that fact. 
 
B. Annual Report Requirements 
 
In November of each year, the County Superintendent must present a report on the state of the 
schools ranked in Deciles 1-3 of the 2006 Base API to the: 

• Local district board; 
• County board of education; and 
• County board of supervisors. 

 
The annual report will now include findings related to opportunities provided to eligible students 
under the CAHSEE intensive instruction and services program for participating districts with 
Williams Deciles 1-3 schools serving students in grades 10-12. For 2007-08, these findings will 
be included in the November 2008 annual report. 
 
C. Optional Letter 
 
Charter schools and county-operated programs are not included on the list of Williams schools 
ranked in Deciles 1-3 on the 2006 Base API and therefore are not included in quarterly and 
annual public reporting.  Likewise, in 2008-09, they will not be included in Williams visits. An 
optional letter sharing the results of the documentation verification reviews is recommended. 
 
OTHER INFORMATION 
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CAHSEE intensive instruction and services funding is apportioned to districts LEAs based on an 
application and signed assurances. For example, tThe allocation for 2007-08 is based on an 
estimate, provided by the LEA, of the number of pupils in the classes of 2008 and 2009 who are 
required to pass the CAHSEE but have failed one or both parts. The basis for the funding 
allocation (Classes of 2008 and 2009) is different from the basis for identifying eligible pupils 
for services (Classes of 2006 and 2007). Once the LEA receives its funds, there are no 
restrictions with regard to allocating a per pupil, per school site, or per class amount, in the 
course of the LEA satisfying the assurances for receipt of the funds. 
 
The Standardized Account Code Structure (SACS) code for this program is 7055. Indirect costs 
are allowable at the LEA approved rate. Funds must be used to supplement not supplant existing 
services. No audit standards specific to the program are included in the audit guide.  Because the 
California Education Code is permissive, if not specifically prohibited, funding can be used 
within the broad purposes for which the funding was appropriated. 
 
LEAs are required to submit data to the Superintendent of Public Instruction and to the County 
Superintendent for the CAHSEE Intensive Instruction and Services Program and the Middle and 
High School Supplemental Counseling Program.  In statute, County Superintendents are only 
directed to monitor the CAHSEE Intensive Instruction and Services Program. 
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Valenzuela/CAHSEE Intensive Instruction and Services Program Lawsuit Settlement 
LEA Assurances and Checklist for Documentation Verification 

 
 

District/LEA Name:   

District/LEA Liaison:  
 Name 
Phone:   Email:  

Certification of information by:  
 Name (Please Print) 
 
        
                                          Signature                                                                Date 

 
 

CHECKLIST OF MATERIALS TO BE RETURNED 
  

 Copy of the LEA Uniform Complaint Procedures (UCP) Policy (aka Administrative Regulation)  
 Copy of the UCP Classroom Notice 
 Copy of Sample Student Eligibility Notification Letter 
 Copy of Posted Student Eligibility Notice 
 List(s) of students from the LEA’s student tracking system that did not pass the CAHSEE [incorporates 

data from the Educational Testing Service (ETS)], for students in the prior two class years  
 List(s) of students notified and served in the Class of <two years prior> (include all elements in the 

suggested spreadsheet for student data, Table A) 
 List(s) of students notified and served in the Class of <prior year> (include all elements in the 

suggested spreadsheet for student data, Table A) 
 Summarized data for each school serving grades 12 (include all elements in the suggested summary 

spreadsheet, Table B) for each class year being reported 
 Summarized data districtwide (include all elements in the suggested summary spreadsheet, Table C) for 

each class year being reported 
 

STATEMENTS OF ASSURANCE 
 

 Each eligible student was notified in writing at the student’s last known address. 
 A notice of student eligibility for CAHSEE intensive instruction and services and right to complain 

are posted: 
o in the office of each school serving students in grades 10-12,  
o in the district office, and  
o on the district Internet website. 

 Revised Uniform Complaint Procedures notices are posted in each classroom of each school serving 
students in grades 10-12. 

 “School term” is locally defined as: ________________________________ 
 The lists of eligible students from the LEA’s student tracking system include the data provided by 

the Educational Testing Service (ETS) regarding students who did not pass the CAHSEE by the end 
of grade 12. 

 
I assure that the above statements are true and correct. 
 
Signed    
  Local Educational Agency Superintendent or designee 
 
Return the completed checklist and supporting documentation by: <Deadline Date> to: 
 

<Name of County Valenzuela Contact> 
<Address> 
<Phone Number> 
<Email Address> 
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Valenzuela/CAHSEE Intensive Instruction and Services Program Lawsuit Settlement 
 

Sample Student Eligibility Letter 
 with Option to Decline Future Notifications 

 
Note: Education Code section 37254 requires that the local educational agency notify pupils (or his or her parent or 
legal guardian if the pupil is under the age of 18), who have not passed one or both parts of the CAHSEE by the end 
of grade 12, of the availability of services and the right to file a complaint regarding those services per Education 
Code section 35186. This notification must be in writing to the last known address and occur before the end of each 
school term in sufficient time for the pupils to avail themselves of services each term for two consecutive academic 
years after grade 12. The letter must comply with the translation requirements of Education Code section 48985. 

 
Dear <Name of Parents/Guardians or Pupils>: 
 
Our records indicate that you [your child] did not pass both parts of the California High School 
Exit Examination (CAHSEE) by the end of 12th grade. Therefore, I am writing to offer you the 
opportunity to receive additional instruction and assistance towards passing the CAHSEE. 
Pursuant to California Education Code section 37254, I am notifying you that: 
 

1. Pupils, including English learners, who have not passed one or both parts of the 
California High School Exit Examination (CAHSEE) by the end of grade 12 are entitled 
to receive intensive instruction and services for up to two consecutive academic years 
after completion of grade 12 or until they pass both parts of the CAHSEE, whichever 
comes first;  

 
2. English learners, who have not passed one or both parts of the CAHSEE by the end of 

grade 12, are entitled to receive services to improve English proficiency as needed to pass 
those parts of the CAHSEE not yet passed, for up to two consecutive academic years 
after completion of grade 12 or until they pass both parts of the CAHSEE, whichever 
comes first; and  

 
3. Pupils, who have not passed one or both parts of the CAHSEE by the end of grade 12, 

have the right to file a complaint regarding intensive instruction and services under the 
Uniform Complaint Procedures if he or she was not provided the opportunity to receive 
intensive instruction and services for up to two consecutive academic years after 
completion of grade 12 or until they pass both parts of the CAHSEE, whichever comes 
first.  

 
The purpose of the CAHSEE is to improve student achievement in high school and to help 
ensure that students who graduate from high school can demonstrate competency in the 
California content standards for English-language arts and mathematics. Passage of the CAHSEE 
is a requirement for earning a high school diploma. However, please be reminded that in order to 
earn a high school diploma, all [district, county, charter school] requirements must be met, 
including having sufficient course credits in prescribed areas. Passing the CAHSEE alone will 
not result in issuance of a high school diploma. Students who did not pass one or both parts of 
the CAHSEE by the end of grade 12 are encouraged to contact the district to receive intensive 
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instruction and services in order to pass the CAHSEE. Students may take the CAHSEE without 
additional instruction and services. 
 
If you are declining services and do not wish to receive future notifications of your right to 
obtain services, sign the statement below and return to the address or reply to the email 
address noted.   
 
Please contact <name, title, phone number, email address> at the [district, county, charter 
school] office if you wish to receive additional instruction and services, have any questions about 
the services available or other educational options, wish to take the CAHSEE, or wish to file a 
complaint regarding services. Our staff will be working with parents/guardians and students to 
ensure that each eligible student receives services designed to assist the student in passing the 
CAHSEE. Please take advantage of these options; we are here to help you succeed. 
 
Sincerely, 
  
<District Superintendent/County Superintendent/Charter School Director> 
 
 
 
 
 
I am declining instruction and services under the CAHSEE Intensive Instruction and Services 
Program at this time and do not wish to receive future notifications of my right to obtain 
services. I understand that I can change my mind and request services at a later date. 
 
 
 
Signature of Student       Date 
 
  
Printed Name of Student 
 
 
Signature of Parent/Guardian if under 18 years of age  Date 
 
 
Printed Name of Parent/Guardian 
 
Return to:  
 
<Name of LEA Contact> 
<Name of LEA > 
<Address of LEA> 
<Email Address> 
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Table B

CDS Code: Name of School: 

Class of <2007>
Passed CAHSEE 

English/Lang Arts After 
Services Provided

Passed CAHSEE Math 
After Services Provided

Diagnostic assessment

Individual instruction in CAHSEE academic content

Group instruction in CAHSEE academic content

English language development for English learners 
geared to passage of the CAHSEE

Instruction in test taking skills, individual or group

Academic counseling services, individual or group

Technology-based instruction

Served by an outside entity

Other (list)

*Students may have been served in multiple ways; therefore the counts in this section may include duplicated counts.

© 2008 California County Superintendents Educational Services Association

Number of pupils who did not pass one or both 
parts of the CAHSEE by the end of grade 12

School Level Summary

Valenzuela /CAHSEE Intensive Instruction and Services Program Lawsuit Settlement
School Level Student Notice and Service Data Summary 

<Insert Date of Submission>

Number of pupils notified in writing by the end of 
each school term of the availability of services

Number of pupils who elected to receive intensive 
instruction and services

Number of pupils served by type of service 
provided*:

Number of pupils served (unduplicated count)
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Table C

Class of <2007>
Passed CAHSEE 

English/Lang Arts After 
Services Provided

Passed CAHSEE Math 
After Services Provided

Diagnostic assessment

Individual instruction in CAHSEE academic content

Group instruction in CAHSEE academic content

English language development for English learners 
geared to passage of the CAHSEE

Instruction in test taking skills, individual or group

Academic counseling services, individual or group

Technology-based instruction

Served by an outside entity

Other (list)

*Students may have been served in multiple ways; therefore the counts in this section may include duplicated counts.

Valenzuela /CAHSEE Intensive Instruction and Services Program Lawsuit Settlement

Name of LEA: 

Number of pupils who did not pass one or both 
parts of the CAHSEE by the end of grade 12

Number of pupils notified in writing by the end of 
each school term of the availability of services

Districtwide Summary

© 2008 California County Superintendents Educational Services Association

Number of pupils served by type of service 
provided*:

<Insert Date of Submission>
Districtwide Student Notice and Service Data Summary 

Number of pupils who elected to receive intensive 
instruction and services

Number of pupils served (unduplicated count)
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Valenzuela/CAHSEE Intensive Instruction and Services Program Lawsuit Settlement 
Instructions for Completing Tables A, B and C 

 
Table A: Student Notice and Service Data Spreadsheet 
 
Table Heading – Indicate name of county and local educational agency (county office, school 
district, direct-funded charter school). Complete and label one table for each class year (class of 
2007, class of 2008, etc).  The table can be continuously updated, used for the two years that 
services are provided, and submitted annually for county monitoring.  
 
Student Identifier # - Indicate the student identifier# for each student who did not pass the 
CAHSEE by the end of grade 12. Do not include students who continued on as 5th year seniors 
with no break in schooling. Do not include any special education students that were exempted 
from taking the CAHSEE or that do not qualify for services as a post-grade 12 student. 
 
CDS Code – Indicate the 7 digit CDS Code for the last high school within the LEA attended by 
the student in their 12th grade year. 
 
School Decile Rank – Indicate the school decile rank (from 1 to 10) of the school on the 2006 
Base API.  The 2006 Base API is used to determine if a school qualifies for a Williams visit. 
 
Date(s) Notified of Eligibility for Services – Indicate the date in each school term that the 
student was notified of eligibility for services.  For example, students in the class of 2008 should 
have been notified for the first time before the end of their last term (May or June 2008) in time 
to enroll for services in the next school term. Students in the class of 2006 and 2007 should have 
been notified for the first time during the 07-08 school year. 
 
Student Elected to Receive Services – Indicate “Y” for yes if the student responded that they 
wanted to receive services to pass the CAHSEE. Indicate “N” for no if they did not respond or if 
they responded that they did not want to receive services. 
 
Student Served – Indicate “Y” for yes if the student participated in services after the end of 
grade 12 and “N” for no if the student did not utilize services. Do not include services provided 
before the student ended their 12th grade year. 
  
Type of Service Provided – Check off the types of services each student received. Students will 
likely receive multiple types of services so each student may have more than one box checked. 
For services not listed, describe in column marked “other”. This may also be used as a coded and 
footnoted column.  
 
Date Pupil Passed CAHSEE – Indicate the date of the test administration that the student 
passed one or both parts of the CAHSEE.  Indicate “N/A” if the student had already passed the 
CAHSEE before the end of grade 12. Leave blank until the student passes one or both parts of 
the CAHSEE. 
 
Comments – Include any explanatory comments pertaining to the student. 
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Table B: School Level Student Notice and Service Data Summary 
 
This table presents data from all of the class year Table As for the LEA into a summary by class 
year for each school where eligible students last attended to provide a school level summary of 
data. A separate table is completed for each class year reported. 
 
Number of pupils who did not pass one or both parts of the CAHSEE by the end of grade 
12 – For each school last attended in Table A, indicate the number of pupils by class year who 
did not pass the CAHSEE. These are the students listed in the first column of Table A. 
 
Number of pupils notified in writing by the end of each school term of the availability of 
services – For each school last attended in Table A, indicate the number of pupils by class year 
who were notified in writing by the end of each school term of the availability of services. These 
are the students for which notification dates are indicated on Table A for each school term.  
School term is defined locally and might be a semester, trimester or some other configuration. 
 
Number of pupils who elected to receive intensive instruction and services – For each school 
last attended in Table A, indicate the number of pupils by class year who responded that they 
wanted to receive services. These are the students for which “Y” was indicated on Table A. 
 
Number of pupils served (unduplicated count) – For each school last attended in Table A, 
indicate the number of pupils by class year that were served regardless of the number of services 
received. Of those students served in each class, indicate by class year, those pupils who 
subsequently passed the CAHSEE English language arts and those pupils who subsequently 
passed the CAHSEE math.  
 
Number of pupils served by type of service provided – For each school last attended in Table 
A, indicate the number of pupils by class year who received services in each of the nine listed 
areas.  For each service area indicated, identify the number in each class that subsequently 
passed the CAHSEE English language arts and those pupils who subsequently passed the 
CAHSEE math.  If “other” services were provided, attach a list. 
 
 
  
Table C: Districtwide Student Notice and Service Data Summary 
 
This table aggregates the data from all of the Table Bs for each of the schools in the LEA with 
eligible students to provide a districtwide summary of data by class year. A separate table is 
completed for each class year reported. 
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<Name> County Superintendent of Schools 
VALENZUELA/CAHSEE SETTLEMENT LEGISLATION ADDENDUM 

<QUARTERLY> <ANNUAL> REPORT FOR <NAME> SCHOOL DISTRICT 
<2007-2008> SCHOOL YEAR 

SAMPLE REPORT 

This report summarizes the results of the Valenzuela documentation reviews for < January – March 2008> <2007-08 school year>. 

CAHSEE INTENSIVE INSTRUCTION AND SERVICES: 
District documentation was reviewed to determine the extent to which eligible students were notified and served as noted below. A summary 
for the district is presented here. Data for each school serving grades 10-12 and ranked in Deciles 1-3 on the 2006 Base API are attached 
separately.    

DISTRICTWIDE SUMMARY 

Districtwide Summary 

 
 

Class of 
<2006> 

Passed 
CAHSEE 

English/Lang 
Arts After 
Services 
Provided 

 
Passed 

CAHSEE Math 
After Services 

Provided 

Class of 
<2007> 

Passed 
CAHSEE 

English/Lang 
Arts After 
Services 
Provided 

Passed 
CAHSEE Math 
After Services 

Provided 

Number of pupils who did 
not pass one or both parts of 
the CAHSEE by the end of 
grade 12 

   

 

 

  
Number of pupils notified in 
writing by the end of each 
school term of the availability 
of services 

   

 

 

 

Number of pupils who 
elected to receive intensive 
instruction and services 

   

 
 

 

Number of pupils served 
(unduplicated count) 

   
 

 
 

Number of pupils served by 
type of service provided*: 

   
 

 
 

   Diagnostic assessment       

   Individual instruction in  
CAHSEE academic content 

   
 

 
 

Group instruction in 
CAHSEE academic content 

   
 

 
 

English language 
development for English 
learners geared to passage of 
the CAHSEE 

   

 

 

 

Instruction in test taking 
skills, individual or group 

   
 

 
 

Academic counseling 
services, individual or group 

   
 

 
 

Technology-based 
instruction 

   
 

 
 

Served by an outside entity       

Other (list) 
   

 
 

 

*Students may have been served in multiple ways; therefore the counts in this section may include duplicated counts. 
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<Name> County Superintendent of Schools 

VALENZUELA/CAHSEE SETTLEMENT LEGISLATION ADDENDUM 
<QUARTERLY> <ANNUAL> REPORT FOR <NAME> SCHOOL DISTRICT 

<2007-2008> SCHOOL YEAR 
SAMPLE REPORT 

 
UNIFORM COMPLAINTS (OPTIONAL): 
The number of complaints filed within the district during the <quarter>, their nature, and resolution are noted below: 
 

General Subject Area Total # of Complaints # Resolved # Unresolved 

Textbooks and Instructional Materials    

Teacher Misassignments or Vacancies    

Facilities Conditions    

CAHSEE Intensive Instruction and Services    

TOTALS    
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<Name> County Superintendent of Schools 
VALENZUELA/CAHSEE SETTLEMENT LEGISLATION ADDENDUM 

<QUARTERLY> <ANNUAL> REPORT FOR <NAME> SCHOOL DISTRICT 
<2007-2008> SCHOOL YEAR 

SAMPLE REPORT 

CAHSEE INTENSIVE INSTRUCTION AND SERVICES: 

District documentation was reviewed to determine the extent to which eligible students from each school serving grades 10-12 and ranked in 
Deciles 1-3 on the 2006 Base API were notified and served.  School specific data is presented below. 
(Note: Repeat the chart below for reporting school level data on Deciles 1-3 schools.) 
 
SCHOOL LEVEL DATA  
 

<Name of School Ranked in 
Deciles 1-3> 

Class of 
<2006> 

Passed 
CAHSEE 

English/Lang 
Arts After 
Services 
Provided 

Passed 
CAHSEE 

Math After 
Services 
Provided 

Class of 
<2007> 

Passed 
CAHSEE 

English/Lang 
Arts After 
Services 
Provided 

Passed 
CAHSEE 

Math After 
Services 
Provided 

Number of pupils who did not 
pass one or both parts of the 
CAHSEE by the end of grade 12 

   
   

Number of pupils notified in 
writing by the end of each school 
term of the availability of 
services 

   

   

Number of pupils who elected to 
receive intensive instruction and 
services 

   
   

Number of pupils served 
(unduplicated count) 

   
   

Number of pupils served by type 
of service provided*: 

   
   

Diagnostic assessment       

Individual instruction in 
CAHSEE academic content 

   
   

Group instruction in CAHSEE 
academic content 

   
   

English language development 
for English learners geared to 
passage of the CAHSEE 

   

   

Instruction in test taking skills, 
individual or group 

   
   

Academic counseling services, 
individual or group 

   
   

Technology-based instruction 
   

   

Served by an outside entity       

Other (list) 
   

   

*Students may have been served in multiple ways, therefore the counts in this section may include duplicated counts. 
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Valenzuela/CAHSEE Intensive Instruction and Services Program Lawsuit Settlement 
 

Suggested Protocol for County Superintendent Site Visits to Implement the 
Valenzuela Settlement Legislation 

 
OVERVIEW: 
Education Code section 1240 (c)(2)(B) requires every County Superintendent to annually visit 
and present a report to the (1) governing board of each school district, (2) the county board of 
education, and (3) the county Board of Supervisors of his/her county, on the state of the schools 
in the county that are ranked in deciles 1 to 3, inclusive, Beginning in the 2008-09 school year, 
the annual visits for Williams compliance will include, for local educational agencies (LEAs) 
participating in the Intensive Instruction and Services Program (Education Code section 37254), 
the status of the following: 
 
• The extent to which students who have not passed the high school exit examination by the 

end of grade 12 are informed that they are entitled to receive intensive instruction and 
services for up to two consecutive academic years after completion of grade 12 or until the 
student has passed both parts of the high school exit examination, whichever comes first; and 

• The extent to which students who have elected to receive intensive instruction and services 
are being served. 

 
SITE VISITS: 
 
All LEAs participating in the CAHSEE Intensive Instruction and Services Program are required, 
as a condition of the receipt of funding, to participate in an annual documentation review by the 
County Superintendent. In addition, the County Superintendent conducts validation visits to a 
subset of those LEAs and their schools to ensure Uniform Complaint Procedures and eligibility 
notice compliance and to validate services to post-grade 12 students. 
  
Participating LEAs that offer grades 10-12 and meet the criteria for Williams visits will have 
additional items reviewed at those school sites to validate Valenzuela compliance. 
 
County Superintendents should initially identify the subset of LEAs and their schools in which a 
validation visit will occur based on these determining factors:  
 

(1) the participating LEA has schools that qualify for Williams visits 
 
(2) the schools visited for Williams serve any of grades 10-12 

 
Secondly, County Superintendents should determine, through pre-visit documentation, if services 
are provided to post-grade 12 students on the school site, at another site of the LEA, or externally 
through another entity. 
 
The flowchart on County Monitoring Responsibility for Post-Grade 12 Students in Exhibit I 
depicts which schools will have additional items reviewed on the Williams visits and whether 
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services will be validated at other locations within the LEA. Specifically, the following 
guidelines will determine if, where, and how a visit will be conducted:  
 

(1) If an LEA does not offer services for post-grade 12 students at the school site when the 
Williams visit is scheduled, no validation of services will be conducted at the school site.  

Examples:  
• The LEA does not start classes for post-grade 12 students at the school site 

until after the first four weeks of school when the Williams visit occurs.  
• The LEA offers classes for post-grade 12 students at the school site after the 

regular school day when the Williams visit occurs.  
(2) If no qualifying Williams-visited school sites provide services to post-grade 12 students, 

and the services are provided at another LEA location(s), a minimum of one classroom 
will be visited.  

Example:  
• The LEA provides services to post-grade 12 students at a high school within 

the LEA that does not qualify for a Williams visit. A visit is conducted to a 
minimum of one classroom at the alternate location. 

(3) If services are provided externally through another entity, no site visit is required to 
alternative locations. 

 
The visitation items for Valenzuela compliance include the following components: 

1. Pre-Visit Documentation: LEA Checklist for Williams/Valenzuela Visit, Service 
Locations and Supporting Documentation 

2. County Monitoring Checklist for Onsite Visits 
3. Reporting  

 
1. Pre-Visit Documentation: LEA Checklist, Service Locations, and 

Supporting Documentation 
 
The LEA will complete Form 7.1 LEA Checklist for Williams/Valenzuela Visit, and Form 7.2 
LEA Program Description of Services, describing how, where and when CAHSEE intensive 
instruction and services are provided to post-grade 12 students. The county superintendent 
requests this information in advance of the visits along with supporting documentation.  
 
Form 7.1 is a checklist for the LEA to complete to ensure that all supporting materials are 
provided for the visit and to attest to the veracity of the information provided.  The checklist 
includes the following forms and supporting documentation: 
 

√ Form 7.2 – LEA Program Description of Services for post-grade 12 students 
√ Enrollment rosters for classes/courses serving post-grade 12 students provided by the 

LEA, including student identifier # that matches Table A provided for the annual 
documentation review 

√ Site maps of service locations for sites where post-grade 12 students within the LEA 
√ If applicable, copies of contracts or memoranda of understanding for services 

provided externally by an outside entity to post-grade 12 students 
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Form 7.2 asks whether LEA employees provide services or the LEA contracts with another LEA 
or agency to provide services. Form 7.2 solicits the name and address of the location(s) where 
services are provided such as a public school campus, community college or university campus, 
community location or contracted vendor’s location. It requests the days of the week and times 
of day that services are provided. (Note: Form 7.2, once completed by the LEA, can be updated 
annually.) 
 
The information on Form 7.2 and supporting documentation will assist the Williams visitation 
team in determining if there are classes on the school site where services are provided to post-
grade 12 students that can be visited during the school day when Williams visits occur or if a 
visit to an LEA service location must be scheduled separately. Visits are not required for non-
LEA served locations. 
 
Pre-visit tasks for the Williams team are: 
 

√ Review Form 7.1 to ensure all materials are included and statement of assurance is 
signed 

√ Review Form 7.2 to determine which locations where services are provided to post-
grade 12 students will be visited 

√ Compare the most recent class year of Table A available from the documentation 
review with enrollment rosters (for the schools/locations that will be visited for 
validating services) 
• Identify students from Table A that elected to receive services (by using the 

student identifier) to determine if these post-grade 12 students are enrolled in 
classes. This is not intended to be a comprehensive matching of students from 
Table A to the enrollment rosters but rather a sampling of students to validate that 
post-grade 12 students who elect to receive services are being served. 

Example:  
Table A, completed for the class of 2007 indicating post-grade 12 students 
who elected to receive services, would be compared to the enrollment 
roster for classes in the 2008-09 school year, received from the LEA for a 
school or location to be visited. Table A was provided to the county 
monitoring staff for the documentation review in Spring 2008. Enrollment 
rosters are provided to the county with the pre-visit supporting 
documentation. 

  
2. County Monitoring Checklist for Onsite Visits 
 
When visiting schools for Valenzuela compliance, the Williams team will check the school office 
and use the sampling of classrooms scheduled for Williams visits to check the following items: 
 

• Notice of student eligibility for CAHSEE Intensive Instruction and Services -  posted in 
the school office 

• Uniform Complaint Notice with Valenzuela provisions -  posted in each classroom visited  
• Services provided to post-grade 12 students – students who elected to receive services are 

enrolled and receiving services 

 
 
Valenzuela/CAHSEE Settlement June 5, 2008 Training Page 34 of 46



© 2008 California County Superintendents Educational Services Association 
\\Fileserver\shares\Gaye\valenzuela\6-5-08 Update\7.0_SiteVisitationProtocol.doc Page 4 

 
Form 7.3, Valenzuela Visitation Checklist, is for recording information from the visits. 
 
On all Williams visits to schools serving grades 10-12, the Williams team will check for posting 
of the notice of eligibility and the Uniform Complaint Notice with Valenzuela provisions. The 
team will record their findings in sections (1) and (2) on Form 7.3. To validate services provided 
to post-grade 12 students, section (3) on the form will be completed as follows: 
 
Services Provided Onsite and During School Day: The Williams team will visit a minimum of 
one room at the school site where services are provided to post-grade 12 students if provided 
during the school day on the school site. On Form 7.3, the Williams team will record their 
findings in section (3) of the form.  
 
Services Provided Offsite or Outside the School Day: If services are not provided to post-grade 
12 students at the school site that is scheduled for a Williams visit or are provided at a time other 
than during the school day, the Williams team will schedule an onsite visit to at least one 
classroom were services are provided to post-grade 12 students by the LEA. On Form 7.3, the 
Williams team will complete only section (3) for these visits.  
 
Services Provided Externally by an Outside Entity:  If services are provided to post-grade 12 
students by another LEA or agency, no visit is required. 
 
On Form 7.3 section (3), the team will record the number of students enrolled in each class in 
which services are provided to post-grade 12 students, the number of students observed in 
attendance (this might include students other than post-grade 12 students), and the type of 
services as identified by the instructor that are provided in the class/location visited.  
  
3. Reporting 
 
County superintendents include the results of their visits in the quarterly and annual Williams 
reporting, in addition to the results of any Valenzuela documentation reviews conducted during 
the time frame covered by the report. The results of the visits include: 

1) the number of sites that the LEA identified where services are provided to post-grade 12 
students 

2) the number of sites where services were validated by a site visit 
3) that post-grade 12 students who elected to receive services from the most recent class are 

enrolled for services at the sites visited 
4) if services could not be validated, the report would indicate that fact and why (e.g. 

services only provided externally by an outside entity, through independent study, or 
online instruction). 
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NO 

NO 

Valenzuela/CAHSEE Intensive Instruction and Services Lawsuit Settlement 
County Monitoring Responsibility for Post-Grade 12 Students 

 
 
 
 
 
 
 

                                                                                                       

LEA Serves Students Grades 10-12

No Valenzuela 
review needed NO 

NO 

Services provided 
externally by an 

outside entity – no site 
visit required 

Conduct documentation review 

YES 

YES 

LEA participates in CAHSEE Intensive 
Instruction and Services Program 

YES 

No Valenzuela 
review needed 

Services provided at another location 
served by the LEA 

NO YES 

Services are provided onsite to post-grade 12 
students and during the school day at a site 

scheduled for a Williams visit 

Visit at least one 
classroom where 

services are provided 

Visit at least one 
classroom at alternate 

location of the LEA for 
onsite validation  

 

LEA with schools qualifying for Williams visits 

YES 

No Valenzuela 
visits needed 
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Timeline County Superintendent Monitoring Local Educational Agency (LEA) 
Beginning in 2007-08 and annually 
thereafter 
 
• Completed by the 4th week of 

the school year (except for 
counties with 200 or more 
schools) 

• Note: List of Williams schools 
will be updated every three 
years. 

 
[E.C. § 1240(i)(3)] 
 
Note: Suggest county superintendent 
review of SARCs published in 2007-
08 (based on data collected in 2006-
07 or earlier) occur in Spring 2008 to 
determine accuracy of data based on 
visits conducted in Fall 2007.  
 
Beginning in 08-09, visits shall 
include the provisions of the 
Valenzuela settlement for those 
districts serving grades 10-12 and 
participating in the CAHSEE 
Intervention Program. 

 Visit schools in Deciles 1-3 that are not currently under state or 
federal review to determine: 
• Sufficiency of instructional materials; 
• Condition of facility that poses an emergency or urgent threat 

to health and safety;  
• Accuracy of data reported on the school accountability report 

card (SARC) related to sufficiency of materials and the 
condition of facilities;  

• Extent to which pupils who have not passed the CAHSEE by 
the end of grade 12 are informed they are entitled to 
instruction and services for up to two consecutive academic 
years after completion of grades 12 or until they pass the 
CAHSEE; and 

• Extent to which pupils who have elected to receive services 
are being served. [E.C. § 1240(c)(2)(J)] 

 County office of education-operated special education 
schools/programs are excluded from Williams visits. [E.C. § 
17592.70(b)(3)-(4)] 

 Alpine, Amador, Del Norte, Mariposa, Plumas, Sierra, San 
Francisco Counties shall contract with another county office 
of education or an independent auditor to conduct the 
required visits and make all reports required under Williams 
legislation. [E.C. § 1240(c)(2)(F)] 

 County offices of education shall contract with another county 
office or independent auditor to conduct the required visits for 
schools in Deciles 1-3 operated by that county office. [SB 550, 
Chap. 900, Statutes of 2004] 

 At least 25% of the visits are to be unannounced.[E.C. § 
1240(c)(2)(H)(iii)] 

 Conduct single or multiple visits based on consideration of 
factors such as: cost-effectiveness; disruptions to the school 
site; deadlines; and availability of qualified reviewers. [E.C. § 
1240(c)(2)(J)] 

 Ensure students have sufficient 
instructional materials. 

 Ensure school facilities pose no 
emergency or urgent threat to 
health and safety. 

 Ensure accuracy of data 
reported on SARC related to 
sufficient materials and the 
condition of facilities. 

 Ensure pupils have been 
informed of their eligibility for 
instruction and services and 
those who elect to receive 
services are served. 
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Timeline County Superintendent Monitoring Local Educational Agency (LEA) 
Within 5 days of site visit 
 
Note: Within 10 days of site visit for 
counties with 200 or more schools, if 
discovered through a teacher survey. 

 Prepare a report of any deficiencies in instructional 
materials discovered during site visits. [E.C. § 1240(i)(4)(A)] 

 Submit report to school district. [E.C. § 1240(i)(4)(B)] 

 

2nd month of the school year 
 
 

 Provide the school district with an opportunity to remedy the 
deficiency in instructional materials, but ensure that the 
deficiency is corrected no later than the second month of the 
school year. [E.C. 1240(i)(4)(C)] 

 If the deficiency is not corrected by the second month, request 
that the California Department of Education immediately 
purchase the necessary textbooks on behalf of the school 
district and deduct those costs from funds that would otherwise 
be allocated to the district. [E.C. § 1240(i)(4)(D)] 

 Remedy any deficiencies in 
instructional materials, as 
soon as possible, but no later 
than the second month of the 
school year. 

At any time after site visit identifying 
emergency repairs  

 May return to the school to verify emergency facility repairs. 
 May prepare a report within 30 days of visit documenting 

instances of emergency facility non-compliance if district does 
not provide evidence of successful repairs and may provide it to 
the district governing board.  The county superintendent shall 
post the report on its web site. [E.C. § 1240(c)(2)(K)] 

 Provide evidence of successful 
facility emergency repairs 

 Present county 
superintendent’s report of 
non-compliance at regularly 
scheduled board meeting. 

Quarterly 
 October  
 January  
 April  
 July  

 Report results of county office visits of Deciles 1-3 schools 
and review of teacher misassignment and vacancies to 
district board at a regularly scheduled meeting.  If no visits 
or reviews are conducted in a quarter, the quarterly report must 
report that fact. [E.C. § 1240(c)(2)(G)] 
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Timeline County Superintendent Monitoring Local Educational Agency (LEA) 
Annually 

 November 
 
 

 Present a report on the state of the schools in Deciles 1-3, at a 
regularly scheduled board meeting in November, to the district 
board, county board of education, and county board of 
supervisors using a standardized template unless the county 
superintendent already uses a template that includes the required 
details for each school visited and reviewed. [E.C. § 
1240(c)(2)(A)] 

 

 

Annually  
 
Note: If upon review, no teacher 
misassignments or vacancies are 
present for two consecutive years, 
future reviews may be conducted on 
the typical 4-year cycle provided that 
the school is not likely to have 
problems with teacher 
misassignments or vacancies based 
on past experience.  [E.C. § 
44258.9(b)(1)(B)] 

 Monitor and review school district certificated employee 
assignments in Decile 1-3 schools not currently under review 
through a state or federal intervention program. [E.C. § 
44258.9(b)(1)] 

 Submit a report to the CTC and CDE on the certificated 
employee assignment practices to ensure that teachers are 
qualified to teach English learners. [E.C. § 44258.9(c)(4)] 
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Valenzuela/CAHSEE Intensive Instruction and Services Program Lawsuit Settlement 
 

LEA Checklist for Williams/Valenzuela Visit 
 
 

District/LEA Name:   

District/LEA Liaison:  
 Name 
Phone:   Email:  

Certification of information by:  
 Name (Please Print) 
 
        
                                          Signature                                                                Date 

 
 

CHECKLIST OF MATERIALS TO BE RETURNED 
 
   

 Form 7.2 – LEA Program Description of Services (for post-grade 12 students) 
 Copies of Contracts or Memoranda of Understanding for externally provided services 

(for services not provided directly by the LEA) 
 Enrollment rosters for classes/courses serving post-grade 12 students, including student 

identifier #s that match Table A for the <2007> class of grade 12 (the rosters may 
include other students as well)  

 Site maps of service locations, listed on Form 7.2, for sites within the LEA serving post-
grade 12 students  

 
 

STATEMENT OF ASSURANCE 
 
I assure that the above information provided accurately represents our services to 
post-grade 12 students. 
 
 
Signed    
  Local Educational Agency Superintendent or designee 
 
Return the completed checklist and supporting documentation by: <Deadline Date> to: 
 

<Name of County Valenzuela Contact> 
<Address> 
<Phone Number> 
<Email Address> 
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Name of LEA:              School Year:  
Who is providing services to post grade 12 students who have chosen to receive services? 
 

 LEA Employee(s)         Contracted agency or another LEA (specify agency/LEA)       
 
Location  
Name: 
Address: 
 
Phone: 
Start of term:                                   
Days of week: 
Hours of Operation: 
 

 
This location is: 

A public school campus within our LEA 
A public school campus within another LEA 
Community College/college/university campus 
Community Location such as public library 
Contracted vendor’s location 
Other 

 

 
Services are provided (check all that apply): 

During the school day 
During the week, before regular school hours 
During the week, afternoons after regular school hours 
Evenings (6:00 p.m. or later) 
Weekends 
Other 

 
 
# served in program at site: 

 
 LEA Employee(s)         Contracted agency or another LEA (specify agency/LEA)       

 
Location  
Name: 
Address: 
 
Phone: 
Start of term:                                   
Days of week: 
Hours of Operation: 
 

 
This location is: 

A public school campus within our LEA 
A public school campus within another LEA 
Community College/college/university campus 
Community Location such as public library 
Contracted vendor’s location 
Other 

 

 
Services are provided (check all that apply): 

During the school day 
During the week, before regular school hours 
During the week, afternoons after regular school hours 
Evenings (6:00 p.m. or later) 
Weekends 
Other 

 
 
# served in program at site: 

 
 LEA Employee(s)         Contracted agency or another LEA (specify agency/LEA)       

 
 
Location  
Name: 
Address: 
 
Phone: 
Start of term:                                   
Days of week: 
Hours of Operation: 
 

 
This location is: 

A public school campus within our LEA 
A public school campus within another LEA 
Community College/college/university campus 
Community Location such as public library 
Contracted vendor’s location 
Other 

 

 
Services are provided (check all that apply): 

During the school day 
During the week, before regular school hours 
During the week, afternoons after regular school hours 
Evenings (6:00 p.m. or later) 
Weekends 
Other 

 
 
# served in program at site: 

 
 LEA Employee(s)         Contracted agency or another LEA (specify agency/LEA)       

 
Location  
Name: 
Address: 
 
Phone: 
Start of term:                                   
Days of week: 
Hours of Operation: 

 
This location is: 

A public school campus within our LEA 
A public school campus within another LEA 
Community College/college/university campus 
Community Location such as public library 
Contracted vendor’s location 
Other 

 

 
Services are provided (check all that apply): 

During the school day 
During the week, before regular school hours 
During the week, afternoons after regular school hours 
Evenings (6:00 p.m. or later) 
Weekends 
Other 

 
 
# served in program at site: 
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Valenzuela Visitation Checklist 
 

Note: Complete (1) and (2) for site visits conducted at Williams Deciles 1-3 ranked schools and section 
(3) if Valenzuela services are provided to post-grade 12 students during the time of the visit. Complete 
(3) only if conducting a visit to a non-Williams Deciles 1-3 school location of the LEA. 
 
Name of LEA:            
Name of school site/location visited:        
 
(1) Notice of Student Eligibility posted in the school office: 

 YES  NO 
Comments:  
 
 
 

(2) Uniform Complaint Notice with Valenzuela provisions posted in classrooms in 
schools serving grades 10-12: 

 YES  NO 
Comments: 
 
 
Room #s needing notices posted: 
 
 

(3) CAHSEE Intensive Instruction and Services provided to post-grade 12 students at this 
site: 

 YES (complete table below)  NO 
Comments: 
 
 

 
Services Provided to Post-grade 12 Students at location: (check all that apply) 

Room # 

# of 
Students 
Enrolled 
in Class* 

# of 
Students in 
Attendance 

Diagnostic 
Assessment 

Individual 
instruction 

in 
CAHSEE 
academic 
content 

Group 
instruction 

in 
CAHSEE 
academic 
content 

English 
Language 

Development 
instruction 

Instruction 
in test 
taking 
skills 

Academic 
counseling 

Technology 
based 

instruction 

Other: Please 
Describe 

10  12 5 X    X    X    X  

15   20  17      X  X         

                      

                      

                      

                      

                      

                      

                      

                      
*Note: # of enrolled students includes all students in class regardless of grade level designation (e.g. 10, 11, 12, post-12th grade) 
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Valenzuela/CAHSEE Intensive Instruction and Services Program  
Lawsuit Settlement 

 
New and Revised Frequently Asked Questions (Revised May 30, 2008) 
 
5.0 County Superintendent Monitoring Responsibilities 
 
(Revised) 5.1. Q. How will County Superintendents, in monitoring implementation 
of the Valenzuela settlement, verify data from LEAs on eligible students? Is 
verifying a sampling of students allowable? 
 
A. The Educational Testing Service (ETS) provides reports on students who have passed 
and not passed one or both parts of the CAHSEE to LEAs who administer the 
examination to their students.  Beginning in 2008-09, LEAs will be requested to provide 
a report to the County Superintendent from the LEA’s student data system that includes 
the ETS data and to sign an assurance that the ETS data is incorporated into the student 
data system.  This report is in lieu of the ETS reports requested during the 2007-08 
documentation review. The County Superintendent will use the student data system 
report to verify the list of eligible students provided by the LEA on Table A. A county 
superintendent can conduct a sampling for the verification of the list of students notified. 
We recommend that the county superintendent review a minimum of 50 students or 10% 
of the LEA’s list of students from the student data system report who have not passed the 
CAHSEE, whichever is more, to verify that those students are included in the LEA’s 
Table A of students who were notified.  If omissions are found, the sample should be 
expanded to determine if the problem is more pervasive and then noted in the reports and 
letters sent regarding the results of the documentation review. 
 
(Revised) 5.4. Q. In 2008-09, will there be visits to all schools that are funded 
through the CAHSEE Intensive Instruction and Services Program or only those 
schools ranked in Deciles 1-3 on the 2006 Base API used for Williams visits? 
 
A. Visits to validate compliance with the Valenzuela settlement will only be to those 
participating schools that are ranked in Deciles 1-3 on the 2006 Base API serving grades 
10-12. In the event that a school district does not offer services for post-grade 12 students 
at the school site when the Williams visit is conducted, the County Superintendent will 
validate services at an alternate location or time. 
 
(New) 5.8. Q. How will County Superintendents conduct site visits of services 
provided to post-grade 12 students by a school district if those services are provided 
exclusively through an independent study format or online instructional 
technology? 
 
A. To the extent practicable, County Superintendents will validate services that are 
offered through an independent study format or online. Some independent study 
programs offer a time and place at a location of the district when the instructor is 
available to meet with students. Likewise, some districts may offer a classroom or 
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computer lab where an instructor is available for students receiving services through 
online instruction.  If there is no location of the district to visit, then no validation visit 
will be conducted. 
 
(New) 5.9. Q. Will charter schools and county office programs receive site visits of 
services provided to post-grade 12 students under the CAHSEE Intensive 
Instruction and Services Program? 
 
A. No, only school districts with schools qualifying for Williams visits will have visits to 
validate compliance with the Valenzuela settlement requirements. 
 
8.0 Other 
 
(Revised) 8.1. Q. Will the January 15 and June 5 videoconferences be archived for 
later viewing? 
 
A.  Yes, the videoconferences are archived on CCSESA’s website one week later for 
viewing at http://www.ccsesa.org/index/ValenzuelaTrainingMaterials.cfm . 
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